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PREAMBLE

This collective bargaining agreement is ‘entered into between the County of Cook and the Sheriff
of Cook County, Joint Employers of -employees covered by this Agreement, (hereinafter
collectively referred to as the "Employer") and the Iliinois Fraternal Order of Police Labor
Council (hereinafter referijed to as the "Labor Council"), o '

ARTICLE I
" RECOGNITION

Section 1.1. Representative Unit: | _ - S S .
The Employer recognizes the Labor Council as the_sole and exclusivé represeritative for all the
bargaining union, including all Investigators, Administrative Assistants, and Senior Investigators

- employed by the County of Cook and ‘the Cook County Sheriff’s Department in the Office of

Professional Review. The unit excludes Cook County Police Officers of any rank, all other
~employees employed by the County of Cook and 'Cook County Sheriff’s Department in the
~ Office of Professional Review. o - | ' .

As used throughout this Agreement, the _%erm “employee” shall m::aﬁ someone _emplt)yed in the
following titles in the Office of Professional Review: Senior Investigator, Investigator and .
~Administrative Assistant, which are covered by the Agreement. -~ o

Section 1.2. Labor Council Membership: _ _ . : _ o
The Employer does not object to Labor Council membership by its employees, and believes that

certain benefits may be gained from such membership. For the purpose of this Section, an
- employee shall be considered to be 2 member of the Labor Council if he/she timely tenders the

dues and initiation fee (if any) required as a condition of membership. .

The Employer shall provide the Labor Council an opportunity to present the benefits of Labor
Council membership to newly appointed bargaining unit members, _ S
Section 1.3. Dues Checkoff: L : S
With respect to any employee from whom ‘the Employer receives individual written
authorization, signed by the employce, in a form agreed upon by the Labor Council and the
Employer (attached herein as Appendix D), the Employer shall deduct from the wages of the
employees the monthly.dues and initiation fee (if any) required as a condition of membership in
the Labor Council and shall forward such amount to the Labor :Council within thirty (30)
calendar ddys after close of the pay period for which the deductions are made. The Labor
Council shall set the amounts deducted. The Employer shall retain a $.05 service fee for each
deduction made on behalf of the Labor Council. '

Section 1.4. Indemnification; .

The Labor Council shall indemnify and save the County harmless against any and all claims,
demands, suits, or other forms of liability that may arise out of or by reason of any action taken
by the County for the purpose of complying- with any provisions of this Agréement, If an
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incorrect deduction is made, the Labor Council shall refund any such amount directly to the
involved employee. ‘ ‘

ARTICLE II
NON-DISCRIMINATION

Section 2.1, Non-Discrimination: _ _ _
The Employer and the Labor Council agree that neither shall discriminate in employment mattets
by reason of race, color, religion, national origin, political belief or activity, age, sex, marital
status, sexual orientation or disability, voluntary membership or non-voluntary membership in
the Labor Council. No bargaining unit member shall.be transferred, assigned, reassigned or have
their duties changed for reasons prohibited by this section. P

Any transfer of a bargaining unit member cannot be based lu‘pon.their protected Labor Council
activity under this Agreement or under the law. _ '

. The Employer shall continue to -pr‘OV'ide equal employment opportunity and épply. equal
employment practices for all bargaining unit members. - o

ARTICLE I
EMPLOYER AUTHORITY

Section 3.1. Employer Rights:

The Labor Council recognizes that the Employer has the full authority and responsibility for
directing its operation and determining policy. The Employer reserves unto itself all powers,
rights, authority, duties and responsibilities conferred upon it and vested in it by State and
Federal statues and Constitutions, and to adopt and apply all rules, regulations and policies as it
may deem necessary to carry out its statutory and constitutional responsibilities. Employer rights
shall be limited only by the specific and express terms of this Agreement. Employer's rights
include, but are not limited to: o - ‘ C

A. the exclusive right to de_t_ér'nﬁne its policies, standards of services and to operate and manage
its affairs and to direct its work force in accordance with its responsibilities. The Employer
has all the customary and usual rights, power and functions of management.

B. the exclusive right to hire, transfer, and promote; discipline, suspend or discharge emploj/ees
for just cause. ‘ : '

C. to establish reasonable work rules, make work assignments, determine schedules of work,
methods, processes and procedures by which work is to be performed, place, methods, means
and number of personnel needed to carry out the Employer's responsibilitics and duties; as
well as the right to determine reasonable work productivity, performance and evaluation
standards.
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D. the right to change existing or introduce new methods, équipment or facilities and the right to
contract for goods and services which do not replace bargaining unit positions (this shall not
prevent the Employer from reducing the work force based on cancellation of contracted

~ police services to local communities, or other justifiable reasons). '

E. the right to make, publish and enforce reasonable general orders, rules and regulations; and,
the Employer has the right to reclassify existing positions based on assigned duties and
responsibilities or make changes in assigned duties and responsibilities, which are not
inconsistent with Section 4.2 of this Agreement.

F. the right to enter into mutual aid and assistance agreements with other units of government.

G. the right to establish standards goverhing the levels of force, inc.ludi'ng_deadly'force-that can
be used. R

H. The Employer has the right to take any and all actions as maybe necessary to carry out the
~ duties and responsibilities of the Employer in’ situations of civil emergency as may be
declared by the Employer. It is the sole discretion of the Employer to determine that civil
emergency conditions exist, which may include but not be limited to riots, civil disorders,
tornado conditions, floods, other emergency conditions or other circumstances beyond the
contro] of the Employer which call for immediate action whereas it may be required to assign
- employees as the Employer deems necessary to carry out its duties and responsibilities;
provided that no right enumerated in this Section shall diminish the Labor Council's right to
grieve in accordance with the provisions of this Agreement.

‘Section 3.2. Employer Obligations: ) _
The Labor Council recognizes that this Agreement does not empower the Employer to do
anything that it is prohibited from doing by law. ‘ :

ARTICLE IV
UNION RIGHTS

Section 4.1. Grievance Processing and Contract Administration:

Only the aggrieved employee(s) and/or Representatives’ of the Labor Council may present
grievances. Duly authorized Representatives of the Labor Council and/or the local Bargaining
Committee will be permitted, at reasonable times, to enter the appropriate County facility for
purposes of handling grievances or observing-conditions under which employees are working.
These Representatives will be identified to the Sheriff ot his designee in a manner suitable to the
Employer and on each occasion will first secure the approval of the Sheriff or his designee to
enter and conduct their business so as not to interfere with the operation of the Employer. The
Labor Council will not abuse this privilege, and such right of entry shall at all times be subject to
general Sheriff’s Department rules applicable to non-employees. Said approval shall not be
denied arbitrarily or capriciously or without cause,
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‘The Labor Council will advise the Employer in writing of the names of the Bargaining
Committee members with the Employer and shall notify the Employer promptly of any charges.
Upon obtaining approval from their supervisor, before leaving their work assignment or area,
‘Bargaining Committee members will be permitted t6 handle and process grievances referred by

employees at the appropriate steps of the grievance procedure during normial hours without loss

of pay, provided that the operations of the Department are not adversely affected. Tn all cases the
primary mission of the Department and proper manpower considerations shall be controlling.

Section 4.2, Bargaining Unit Members Structure: , :

In'the event the Employer wishes to re-classify any bargaining unit position, the Employer shall
make written notification to the Labor Council at least sixty (60) days prior.to implementation;
‘the Labor Council reserves the right to file a-demand to bargain over the impact and effect of
such proposed change, with any impasse'resolved in accordance with the provisions of this
- Agreement. o . ‘ : : '

It is understood and agreed that the Employer's right to reclassification as ._déﬁned in Article ITT -
Section 3.1 (E) shall not be used for the purpose or intention of undermining the bargaining unit.

ARTICLEV
GRIEVANCE PROCEDURE, .

Section 5.1. Policy: S | | - =
- The provisions of this Article supplement and modify the provisions of the Employer's.
Grievance Procedure applicable to all employees. B ' '

Section 5.2. Definition: J

A grievance is a difference between an employee or the Labor Council and the Emijloyer with.

respect to discipline, the interpretation or application of, or compliance with, the agreed upon - .

provisions of the Agreement. A grievance shall not include insurance disputes between

employees or their dependents and the claims processor; provided said disputes are covered by a "

separate appeals process. However, discipline maybe grieved as outlined in Section 5.3 of this -
Agréement. The Labor Council will send copies of grievances appealed at step Three to the
- County's Chief of Human Resources or his designee and the Sheriff/designee. It is Tecognized
that because a Joint Employer relationship exists in this Agreement certain grievances are
- appropriately answered by the Sheriff and others by County Administration, depending on the
subject of the grievance. : ' '

- Only the aggrieved employee(s) and/or Representatives of the Labor Council may present
grievances. Employees may take up grievances through Steps 1 to 3 either individually or with
representation by the Labor Council. If an employee takes up a grievance without Labor Council

representation, any resolution of the grievance shall be consistent with this Agreement and the
Labor Council representative shall have the right to be present at such reschition meetings. A
grievance relating to all or a substantial number of employees or to the Labor Council's own
interests or rights with the Employer may be initiated at Step 2 by the Labor Council
representative, . ' :
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Without diminishing or compromising the rights of the Employer under Section 4 of the IPLRA
and Article III of this Agreement to promulgate work rules or general orders, it is understood by
the parties that.the Labor Council may file and arbitrate a grievance under Article V, challenging
as unreasonable, changes in existing or new work rules, assignments or general orders, which -
establish Department-wide standards or procedures and which have as their primary subject
wages, hours and terms and conditions of employment. The parties further understand that in any
such arbitration preceding the Labor Council has the burden of establishing that the challenged
work rules or general order is unreasonable. | ' o

It is further understood that the hiring and promotion of employees are mot subject to the
grievance procedure, ' . :

Section 5.3. Grievance Procedure Steps: . _ ‘ S _
A grievance shall be filed at or above the level from which the aggrieved action originated.

. Grievance must be submitted on an approved Grievance Form, (attached herein as Appendix D). -
The steps and time limits (shown as calendar days) as provided in the Employer's Grievance
Procedure is as follows: '

Submls.sm-n .Tlme To Whom Time Ll mits Response Time
Step Limit Submitted Meeting (Calendar Days)
(Calendar Days) ' (Calendar Days) ¥
d Assistant Executive _ :
1 10 days Director /Designee 7 Days | 7 Days
_, Executive Director or | :
2 10 days _ Chief of Human 21 Days- 21 Days
Resources _ -
3 | 30 days _ Arbitrator ' As schéduled 30 Days

At each Step of the Grievance Process the Employer must issue a written response within the
required time limit. If the answer is satisfactory or if the employee fails to advance the grievance
within the required time limit after the answer is issued or due, the grievance procedure is
concluded. . ‘ ‘

It is understood that all disciplinary matters may be appealed through the grievance procedure in
this Agreement. : '

Section 5.4, Time Limits: _ : :

The initial time limit for presenting a grievance shall be ten (10) days and the same limit shall
apply to the submission times at Steps 2. The scheduling of an arbitration hearing shall be
governed by mutual agreement with the arbitrator. An arbitrator's award shall be submitted to the
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parties within thirty (30) days of the close of the hearing. Time limits may be extended by mutual
agreement, in writing, between the employee and/or the Labor Council and the Employer.

Section 5.5. Discovery: _ ‘ : :
Upon written request by the employee, or his/her authorized representative, the Employer shall
provide discovery information requested prior to Step 2 meeting; however, the Employer may
delete "confidential” information which he/she deems to be sensitive for release at that stage of
the proceedings; however, all information regardless of its' sensitivity shall be released to the
Union in the event of an arbitration hearing. '

Section 5.6. lmpartial Arbitration Procedure: .
Only the FOP Labor Council may request arbitration under this Agreement. If the Labor Council
_is not satisfied with the Step 2 answer to a grievance involving an alleged violation of the- -
. contract or transfer, it shall within thirty (30) days after receipt of the Step 2 answer submit in
writing to the Employér notice that the grievance is to enter impartial arbitration. The Labor
Council and Employer shall attempt to reach an agreement on an arbitrator within ten (10) days
after filing for arbitration. If the Labor Council and Employer fail to reach agreement on an
Arbitrator within ten (10) days, the Employer and the Labor Council may request the Federal
Mediation and Conciliation Service to provide-a panel of arbitrators. Each of the two parties will
confer within seven (7) days of receipt of the arbitration panel to alternately strike one (1) name
at a time, from the panel until only one (1) name remains; the remaining name shall be the -
arbitrator. The party striking first shall be determined by. a toss of the coin. The Labor Council
and the Employer will make arrangements with the Arbitrator to hear and decide the grievance
without unreasonable delay. - . ' ’

In fashioning he/her award in discipline grievances, the arbitrator shall determine whether there
~ was. just cause to impose the discipline; and, may sustain the discipline imposed by the
- Employer, reduce the discipline (including reduction to a reprimand), including the application
of options granted or denied with regard to the discipline, or exonerate the employee; but, in no
event shall the Arbitrator have authority to increase disciplinary action in question. The
Arbitrator shall issue a written decision within thirty (30) days after close of the hearing, or the . ~
submission of post-hearing briefs (if applicable), whichever is later. :

All decisions of the Arbitrator shall be final and binding on the parties.

Expenses for the Arbitrator's services and the eggpe_nses which are common to both parties to the
arbitration shall be borne equally by the County and the Labor Council.” Each party to an
arbitration proceeding shall be responsible for compensating: its own representatives and
witnesses. : S

The Arbitrator, in issuing his/her opinion, shall not amend, modify, nullify, ignore or add to the
provisions of this Agreement. The issue or issues to be decided will be limited to those presented
to the Arbitrator in writing by the Employer and the Labor Council. The Arbitrator's decision
must be based solely upon his/her interpretation of the meaning or application of the express
relevant language of the Agreement. ' :
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ARTICLE VI
'EMPLOYEE RIGHTS

Section 6.1. Discipline Investigation: : - e _
. The Employer shall not take any disciplinary action against.an employee without just cause.
~ Administrative Assistants, Investigators and Senior Investigators covered by the terms of this :
Agreement shall be afforded all of the rights enumerated by the Uniformed Peace Officers
Disciplinary Act (Bill of Rights) 50 ILCS 725/1 et seq. In addition, employees who are subject to
_ investigation which may lead to discipline shall be afforded -all of the rights and privileges

granted under Weingarten v NLRB, 420 US 251 (1975), 43 1.. Ed.2d 171, 95 Ct 959 and Morgan '

v Central Management Services, ISLRB (1 PERI 2020). ' ' '

' An emiployee may not be de-deputized or have his star taken from him during the course of an
) investigation when fo disciplinary action has yet'been taken. o e

- Random tesﬁng under the Sheriffs Drig Free Wbrkplace Policy shall not Bersubject to the
provisions of 50 ILCS 725/1, et seq or the rights and privileges granted under Weingarten v.
NLRB, 420 US 251 (1975), and Morgan v. Central Managemenit Services, ISLRB (1 PERT -
2020). . . ' o : _ , _ C

Section 6.2. Corrective and Progressive Discipline: '

The Labor Council and the Employer agree that discipline should be timely, corrective and
progressive, accompanied by counseling where appropriate. It is understood that the employees-
are subject to general orders, rules and regulations of the Department. : :

An employee may be temporarily reassigned whiie under investigation for alleged w.rlong'doing;
Such reassignment shall not be indicative of any guilt. : - '

It is recognized that the Employer has the right to transfer or reassign employeeé for just cause.

ARTICLE VII
LABOR-MANAGEMENT MEETINGS

Section 7.1. Labor-Management Meetings: - .

For the purpose of conferring on matters of mutual interest, which are not appropriate for
consideration under the grievance procedure, the Labor Council and the Employer agree to meet
on a quarterly basis, if necessary, or more often if necessary and by mutual agreement, through
designated representatives, at the request of either paity and at mutually agreed upon dates, times
and locations. The Labor Council and Employer shall each designate not more than five (5)
representatives to a labor-management committee for this purpose. This provision is not intended
~ in any way to preclude informal discussions or meetings among the parties. The Employer
-retaing the right to limit the number of on-duty personnel in attendance, based on manpower
considerations. o
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Section 7.2 Union and County Meetings Respecting Health Care:

For the purpose of mamtalmng communications between labor and management in order to
cooperatively discuss issues respecting health care coverage for all County employees, each
Local Union, the County and members of bargaining units not covered by this Agreement
shall meet quarterly through designated representatives. Each Local Union shall designate not .
more than one (1) representative to the Health Care/Management Committee. The County, .
through its Office of Risk Management, shall prepare and submit an agenda to the other
parties at least one (1) week prior to the schéduled meeting, which agenda shall address,

among other things, issues raised by each Local Union to the Office of Risk Management. The
date and location for such meetings shall be established by the Office of Risk ‘Management,

taking into account the scheduling concerns of all County bargaining units.

ARTICLEVIII
SENIORITY

Section 8.1. Definition of Seniority:

For purposes of the Article, seniority in the bargaining unit is defined as an employee's length of
service based on their time in position within the defined bargaining unit; however, for purposes
of carned benefits and pension, the employee's seniority shall be defined ds the length of most
recent continuous employment with either the County of Cook and/or the Cook County Sheriffs
Office. Seniority within the bargmnmg unit shall be established based on date of appointment. In
the event of a tie between two or more bargaining unit members, seniority shall be determined by
use of the County identiﬁcation number, with the lowest number having greatest seniority.”

© Section 8.2. Seniority List:

As soon as possible, the Employer will furnish the Labor Council with a hst showmg the name,
number, address, classification and last hiring date of each employee, and whether the employee
is entitled to seniority or not. The Sheriff shall post a similar list without employee addresses.
Within tthty (30) calendar days after the date of posting, an employee must notify the Employer
of any error in his/her last hiring date as it appears on that list or it will be ¢onsidered correct and
binding on the employee and the Labor Council from that time forth and forever. The Employer
- will furnish the Labor Council with monthly reports of any changes to such list, and shall furnish
a revised list every six (6) months. After furnishing any such list, an employee must notify. the
Employer of any error within-ten (10} calendar days thereafter, or the information so furnished
will be considered correct and binding on the employee and the Labor Council until a subsequent
list is furnished by the Employer as provided herein provided that, no changes in the hiring dates
furnished in'the original list will be permitted. An employee's seniority, and their position on the
seniority list, may be adjusted if accrual of seniority stops during a leave of absence or other
absences referenced in Article 9 of this Agreement.

Section 8.3. Probationary Period:
The probationary period for newly appointed Invest1gators shall be one (1) year from the date of
appointment. ;
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Section 8.4. Application of Semorlty

A. Application: '
The seniority list shall govern in the selection of vacations or other time off selections in
accordance with the provision of this Agreement. Seniority shall be considered When making
employee requested assignments and vehicle aSSIgnments

B. Regular’ly Scheduled Overtime:
1." Overtime scheduled at least seven (7) days in advance will be offered to employees on
the basis. of seniority and will be equitably distributed among employees who request
such work.

Each employee -shall be selected in turn aocordmg to his or her place on the seniority
overt1me list, by rotation,

2. An employee requesting to be skipped when it becomes his/her turn to work overtime
scheduled at least seven (7) days in advance will be rotated to the bottom of the seniority
list. An employee who works overtime scheduled at least seven (7) days-in advance will
be placed at the bottom of the overtime seniority list once the overtime is received.

3. Overtime scheduled seven (7) days in advance may be denied fo an employee for just
cause.

4. In cases of emergency the Sheriff, or his des1gnee may assign the overtime work to any
bargaining unit members who are immediately available.

Section 8.5. Reduction in ,Worl_g_Force. Layoff and Recall:

Should the Employer determine that it is necessary to decrease the number of employees within
the job classification of the bargaining unit, due to lack of funds or lack of work, the employees
- to be laid off in that classification shall be Temoved in inverse of order of seniority (e.g. last
hired, first laid-off). Affected employees and the Labor Council shall be given notice thereof at
least two (2) weeks prior to the effective date of such lay-off. Employees laid off as a result of
this procedure shall be subject to recall in order of seniority, before any new employees are hired
or promoted into the job classification held by them at the time of the reduction in force. In the
event of a layoff, all Sworn/Merited staff will be placed back into the1r original Department
_ mthm the Sheriff’s office, once a vacancy exists.

Employees on layoff status shall retain health and dental insurance coverage for a period of
two (2) months following the month in which. the effective date of the layoff occurs with the
Employer paying the full premium, single or family plan as appropriate.

Section 8.6. Termination or Suspension of Seniority:
An employee's seniority with' the Employer shall be suspended or terminated, as may be
appropriate, upon the occurrence of the following:

A. Resignation or retirement:
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B. Discharge for just cause;

C. Absent for three '(3) consecutive'work days, without notification during such period to the
department head or a designee, of the reason for the absence, unless the employee has an

. explanation acceptable to the Employer for not furnishing such notification;

D. Failure to report-’to work at the termination of a leave '_of absence or vacation, unless.the = -
employee has a reasonable explanation for such failure to report for work; '

E. Failure to notify the Sheriff/Designee in writing within ten (10) calendar days of the

employee's intent to report for work upon recall from layoff, or failure to report for work

- within ten (10) calendar days, after notice to-report for work is sent by registéred or certified
‘mail or by telegram, to the employec's last address on file with the Department Personnel

" Office; o - ‘ s L '

F. Engaging in gainful émploymént while on an authorized leave of absence, unless permission
to engage in such employment was granted in advance by the Sheriff/Designee in writing; '

G. Absence from work because of layoff or any other reason for six (6) months in the case of an
‘employee with less than one (1) year of service from when the absence began, or twelve (12)
months in the case ‘of all other employees, except that this provision shall not apply'in the
case of an employee on an approved leave of absence, or absence from ‘work because of
illness or injury covered by duty disability or ordinary disability benefits.

- Section 8.7. Americans with Disabilities Act: - . - o
Whenever an employee (or the Union at the request of an employee) requests an accommodation -
under the American's with Disabilities Act ("ADA"), or an accommodation of an employee is
otherwise contemplated by the Employer, the Employer, the employee, and the Union will meet
to discuss the matter. o o o '

(1t is the intent of the parties that any reasonable accommodations adopted by the Employer
- . conform to the requirements of this Agreement wherc practicable. The Employer may take all

 reasonable steps necessary to comply with the ADA. Any such steps which might conflict with
the terms of this Agreement shall be discussed with the Union prior to implementation. The
parties shall cooperate in resolving potential conflicts between the Employer's obligation under
the ADA and the rights of the Union. Neither party shall unreasonably withhold its consent to the
reasonable accommodation of an employee. ‘ : S

Information obtained regarding the medical condition or hjstory of an employee shall be treated -
in a‘'confidential manner.” : ' _ '

Nothing in this Section shall require the Employer to take any action which would violate the
ADA or any other applicable statute. ' ‘ '

Grievances ﬁléd in reference to this Section shall begin at Step 2 of the Grievance Procedure,
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Section 8.8. Family and Medical Leave: '

Employees shall be granted family medical leave in accordance with the Family Medical Leave
Act. Any employee granted a family and medical leave must use eighty (80) hours of available
benefit time such as sick, vacation, personal and compensatory time when invoking FMLA.
Employees may opt to be put into zero (0) time status until all accrued benefit time has first been
used when on an approved Family Medical Leave,

Section 8.9. Contract Copies Supplied: : .

' The parties shall agree upon an electronic format for the collective bargaining
agreement, which shall be the definitive version ofthe Agreement. The County shall
be under no obligation to make, distribute or pay for paper copies of the Agreement.

Section 8.10. Residency: _ . _

The purpose of the residency requirement encourage each Cook County employee to
maintain a personal commitment to his or her domicile in Cook County and thereby assure
-all residents and taxpayers that employees share in the responsibility of investing in the future
of the County. : : : ' '

- Residency requirement for all Cook County employees: The County shall only employ

_persons who maintain their actual residence in the County throughout their employment:
Wages, salary and employee benefits may only be paid to persons residing in the County.
Any new -employee shall have six (6) months from the date of hire to establish actual
residency in Cook County. N : ‘ '

Exemption: Grandfather clause. All present County employees who were hired on or before
December 1,2018 are exempt from the provisions of the residency requirements ofthis
section. : .

ARTICLE IX-
LEAVES OF ABSENCE

Section 9.1. Regular Leave:' , : o
Leaves of absence without pay for Investigators or Administrative Assistants shall be granted in
compliance with the Rules and Regulations of the Employer. :

Absence from County service on leave without pay for periods in excess of thirty (30) calendar
days, all suspensions, time after layoffs for more than thirty (30) calendar days but less than one -
(1) year, all absences without leave shall be deducted in computing total continuous service and
will effect a change in the anniversary date. : '

Section 9.2. Seniority on Leave: : '
An Investigator or Administrative Assistant on an approved unpaid leave of absence shall retain -
* senjority, but shall not accrue pension benefits or additional seniority during such period (except
as may be otherwise provided in the County's Pension Plan), if such leave is in excess of thirty
(30) days; except that leaves granted under the Family Medical Leave Act shall be exempt and-
pension and seniority shall continue. : '
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. Section 9.3. Retention of Benefits: _ S o
An Investigator or Administrative Assistant will not earn sick pay or vacation credits while on an
unpaid leave of absence except for leaves granted under the Family Medical Leave Act. An
Investigator or Administrative Assistant on an unpaid leave of absence except for leaves granted
under the Family Medical Leave Act will be required to pay the cost of the insurance benefits
provided in Article VIII in order to keep these benefits in full force and effect during the period
of leave. Arrangements for payments of such costs through normal deduction or otherwise must
be made with the County's Payroll Office prior to departure on the leave. For the failure to make -
such arrangements the Employer may cancel insurance benefits, which will be reinstated upon
the employee’s return to work, subject to such waiting period and other rules and regulations as
may be applicable to the insurance plan. - : '

- Section 9.4. Military Leave . |
Employees who enter the armed services of the United States, or who are members of the
National Guard or any of the Reserve Components of the Armed Forces of the United States
shall be entitled to all rights and privileges conferred by any applicable federal or state law.

Section 9.5. Approval of Leave: ‘ : -

No request for a leave; as defined in of this Article, will be considered unless approved by the

Sheriff or his designee. The Sheriff or his designee may withhold such approval, if, in his
judgment, such absence from duty at the particular time requested would interfere with the
~conduct of the Employer's business. Approval of leaves of absence will not be unreasonably

denied, providing that the reasons for the leave are in conformance with the existing policies or
- applicable laws regarding leaves of absence. o : o

Section 9.6. Veteran's Conventions: o o o

Any Investigator or Administrative Assistant who is a delegate or altérnate to a National or State
convention of a recognized veteran's organization may request a leave of absence for the purpose
of attending said convention, providing, however, that any employee requesting a leave with pay -
must meet the following conditions: : '

A The employee_must be a delegate or 'altemate‘to the convention as established in the by-
 Jaws of the organization. ‘ ; o

B. They must register with the credentials committee at the convenﬁon_headquarters.

C. Their name must appear on the official delegate-alteméte rolls that are filed at the State
headquarters of their organization at the close of the convention. -

D. ‘Theyf must have attended no other convention, with a leave of absence with pay, during
the fiscal year. ' : ~

E. The efn‘ployee must 'pro’duce, upon returning from the convention, a registration card
signed by a proper official of the convention, indicating attendance. :
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| ARTICLE X
CONTINUITY OF OPERATIONS

Section 10.1. No Strike: :

The Labor Council will not cause or perrmt its members to cause, and will not sanction in any
way, any work stoppage, strike, picketing or slowdown of any kind or for any reason, or the
honoring of any picket line or other curtailment, restriction or interference with any of the'.
Employer's funétions of operations; and no employee will participate in any such dctivities
dur1ng the term of thls Agreement or any extension thereof.

.Sectlon 10 2. Labor Council ReSDOBSlbllltV
Should any activity prescribed in Section I of this Article occur, Wlnch the Labor Council has
not sanct1oned the Labor Counc11 shall 1mmed1ately ‘

A. Publlcly d1savow such action by the employees or other persons lnvolved

B. Advise the Employer in wrltmg that such action has not been caused or sanct1oned by the
- Labor Council, : : : :

- C. Not1fy the employees stating that it disapproves of such action and 1nstruct1ng all =
employees to cease such act1on and return to work 1mmed1ately,

D. Take such other steps as are reasonably appropriate to bring about observance of the -
provisions of this Article; 1nclud1ng comphance with reasonable requests of the Employer
to accomplish this end ¢ _

Section 10.3. Dlscharge of Vlolators ‘ ‘
- The Employer shall have the right to discharge or otherwise d1sclp11ne any or all employees who

. violate any of the provisions of this Article. In such event, the employee or employees, or the

Labor Council on their behalf, shall have no recourse to the grievance procedure, except for the

sole purpose of determmlng whether an employee or employees participated in the action

prohibited by this Article. If it is determined that an employee did so participate, the disciplinary -
action taken by the Employer may not be dlsturbed -;

- Section 10.4. No Lock-Out: : -
The Employer agrees that it will not lock out its employees during the term of this Agreement or
any extension thereof r

'Section 10.5. Reservation of nghts :
In the event of any v1olat10n of this Article by the Labor Councﬂ or the Employer; the offended
party may pursie any legal or equitable remedy otherwise available, and it’will not be -a
condition precedent to the pursuit of any judicial remedy that any gnevance procedure prov1ded
in th1s Agreement be ﬁrst exhausted.
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ARTICLE XI
TRAINING AND EDUCATION

Section 11.1. Available Training: : '
All appropriate courses and training programs available through the County will be posted on all

‘bulletin boards where notices to employees are normally posted. These postings will be for a

period of not less than ten (10) working days prior to the course or program opening for
application. The Employer agrees to provide all appropriate. training to all personnel
commensurate with their duties and responsibilities; and, further agrees to continuously update
such training in order that the employees may develop the skills, knowledge and abilities needed
in the performance of their official duties.

ARTICLE XII
MISCELLANEOUS

Section 12.1. Health and Safety:
The Employer will continue to make reasonable provisions for the health and safety of its

employees during their hours of employment. The Employer also appreciates suggestions from
employees concerning health and safety matters, and will meet perlodlcally with the Labor

Council to discuss same.

Section 12. 2 Bulletm Boards
The Employer will make bulletin boards available for the use of the Labor Council and the

Fraternal Order of Police in non-public locations; the Labor Council may, at its own expense,.

‘erect its own separate bulletin boards in location agreed to by the Employer. The Labor Council
and the FOP will be permitted to have posted on these bulletin boards noticés of a non-
controversial nature, and shall submit a copy of them to the Sheriff or his designee for approval.

There ehall be no distribution or posting of Labor Couneil authorized advertising or political

material, notices or other kind of; literature on the Employer's property other than hereln
provided.

Sectlon 12.3. Partial Invallditv

In the event any of the provisions of this Agreement shall be or become 1nva11d or unenforceable :

by reason of any Federal or State law now existing or hereinafter enacted, such invalidity or
unenforceability shall not affect the remainder of the provisions hereof, The parties agree to meet
- and adopt revised provisions which would be in conformity with the law.

. Section 12.4. Sub-Contracting:

It is the general policy of the Employer to continue to utilize its employees to perform work they
- are qualified to perform. The Employer may, however, subcontract where circumstances warrant.
The Employer also reserves the right to enter into mutual aid and assistance agreements with
other units of government. The Employer agrees not to sub-contract bargaining unit work or
replace bargaining unit employees. This provision is not intended to prevent the Employer from
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reducing the work force in the event mutual aid or pohoe service provided by the Employer to
other governmental entities cease. :

In the event bargaining unit posmons will be affected, the Employer will advise the Labor
Council at least three (3) months in advance of such contemplated changes and will discuss such
contemplated changes with the Labor Council, pursuant to the Illinois Public Labor Relations
Act of 1984. The Employer will work with the Labor Council in making every reasonable effort
to place adversely affected employees into other bargaining unit positions. The Labor Council
reserves all rlghts granted by this Agreement and the Act.

Section 12.5. Credlt Union; - '
After approval by the County Board, the County shall deduct from the’ Wages of the employees
:_who so authorize, and remit payments to the Cred1t Union. : .

Section 12.6. Personnel Files:

Upon written request to the Department Personnel Office, an employee or hls/her Labor Council
Representative (with written authorization from the affected employee) may inspect His/her
personnel file at any time mutually acceptable to the employee and Employer. Cop1es of
-materials in an employee's personnel file shall be prowded to the employee upon request. An
employee may file a written rejoinder, to be plaoed in his/her personnel file, concerning any
mafter in the ﬁle :

Sectlon 12.7. Drug Testing;

- The Joint Employers and the Labor Council agree to the provisions of the Sheriffs Drug- -Free
Workplace Policy Court Services Department General Order 1002.2 attached herein and made a
part of this Labor Agreement, as Appendix E. No other drug pol1cy may be substituted without
discussion between the parties,

Section 12.8. Secondary Employment Permitted:

It is understood between the parties that employment with the Cook County Sheriff’s Court
Services Department is the employee's primary job. In all instances of secondary employment,
employees shall be subject to the Cook County Sheriff’s Office (Policy No. 154) Secondary
Employment and the Indemnity Agreement, regarding the regulations concerning seeonda.ry
employment Hereto attaohed as Append1x F.

A request for secondary employment shall be denied, under the following circumstances, when
the secondary employment is in an establishment where the primary busmess is the sale of
intoxicating liquor or gambling:

1. The employment includes serving as a bartender and/or dispensing intoxicating liquor.

2. The employment includes serving as a cocktail waitress/waiter,

3. The employment is security related.
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4. The Sheriff’s Ofﬁce reasonably beheves that the employment W111 brmg discredit upon -
- the department

Section 12. 9 Duty Related Injury:
In the event an Investigator or. Admmlstratlve Assistant is injured on duty and is unable to
perform his/her duties, the employee may be placed on a duty related injury leave until such time
as the employee is deemed fit to return to duty. During the time the employee is on a duty related
injury leave he/she shall retain all semonty and economic beneﬁts

Section 12.10 Recordlng/GPS/ AVL Devices:

- In order to ensure the safety of Cook County employees and to promote efﬁorency and

economy of operations, the County may install any recording medium in any of its

facilities and Global Positioning System (GPS) or Automatic Vehicle Locator (AVL) on any

- ofits vehicles and ‘other equipment, The purpose of the recording medium, GPS, or AVL is to

* ensure the safe and efficient use of County resources and not for the sole purpose of
disciplining its employees However, the reoordmg, GPS or AVL may be used in support of

* discipline.” :

ARTICLE XTH
HOURS OF WORK AND OVERTIME

Section 13. 1. Purpose of Artlcle

" The provisions of this Article are ‘intended to provrde the basis for calculating the normal _ '

Workday and ‘workweek, and to prov1de the basis for calculatmg overtime pay.

N Sectlon 13. 2 Rngar Work Periods: :
The normal work day shall consist of eight (8) consecutive hours. The- normal Work week shall ‘
~ consist of forty (40) hours in a seven (7) day work week (Sunday through Saturday), with two or
more consecutive days off. The Labor Council shall be provided at least thirty (30) days notice
prior to-any proposed change in the hours worked or work schedules from those which existed as
of December 1, 1998, and may, in the Labor Council's sole discretion, issue a demand to bargain
_over any such change. In the event no agreement is reached on the contemplated changes in the -
hours worked or work schedules, the Labor Council reserves the right to move the issue directly
to impasse arbitration, pursuant to the provisions of the Ilinois "Public Labor Relations Aot

- It is understood that the Employer may adjust the duty hours of bargammg unit members by up -
to three (3) hours for operauonal needs

Section 13.3. Compensatorv Time and/or Overtime Compensation:

‘A. For the purpose of calculating overtime, all compensated hours, except sick leave, and
FMLA shall be counted as hours worked. Employees shall reccive overtime at the rate of
time and one-half (1. 1/2) their normal hourly rate of pay for all hours in excess of elght (8)
per day or forty (40) per week.

B. ‘Effective upon ratification and Board Approval, at the employee’s option, time and one—half
(1 1/2) overtime may be accumulated as compensatory time due, calculated at the overtime
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tate, in lieu of pay. All compensatory time due earned, from whatever source, shall be
accumulated to a maximum of two hundred forty (240) hours All hours eamed in excess of
two hundred forty (240) shall be paid i in cash.

C. Compensatory time off may be used in time blocks of one (1) bour or more, at a time .
mutually agreed to between the employee and hls/her SUPETVISOor.

D. Effective upon adoptron of thrs agreement, employees shall accrue eight (8) hours of
compensatory time for each of the calendar periods where there are no unscheduled absences.
Unscheduled absences include the use of unplanned benefit time off including, but not
limited to, absent late call, absent no call, emergency personal time and/or any paid or unpaid
absences (i.e., where notice is received within twenty-four (24) hours of the start of the
employee s shlft)

The calendar periods will be as follows:
. 1. December, January, February, March;
2. April, May, June, July;
3. August, September, October, November.

Sectlon 13.4. Overtime Work

A. After Duty Hours may be offered to employees on the basis of semorlty among
employees who request such work. Each employee shall be selected in turn according to
his or her place on the After Duty Hours list, by rotation. An employee requesting to be
skipped ‘when it becomes his or her turn to work After Duty Hours shall be rotated to the
bottom of the list. An employee who works After Duty Hours shall also be rotated to the
bottom -of the list. It is understood that, for operational necessities, the employer may,
absent volunteers, order any employee to perform After Duty Hours, by reverse seniority.

B. Employees may be ordered to work overtime provided that such mandatory overtime
shall be limited to either emergency conditions, which cannot be deferred or which
cannot be performed with other members of this bargaining unit, or because of abnormal
peak loads in activities of the Department. The Sheriff, or his designee, will attempt to
assign overtime on a voluntary basis to those bargaining unit members who normally
‘work in the affected unit or area of assignment. Such voluntary overtime shall first be. -
offered on a departmental seniority basis. It is the intention of the parties that overtime
will be distributed equitably among the employees in the same job classification within a
department or operating unit, as far as practicable.

Section 13.5. Court Tlme
Employees who attend court while off-duty on behalf of the Employer, shall receive two (2)
hours of overtime pay or the actual hours worked, whichever is greater.

Section 13.6. Call Back Pay:
Employees who are called back to work, shall receive two (2) hours of overtime pay or the actual
-hours worked, whichever is greater.
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Section 13.7. Command Duty: ,
The current policy for scheduling Command Duty shall remain in effect.

‘ Sectlon 13.8. Pavback Structure

The parties agree that if at any time any member of this Collective Bargammg Agreement is
overcompensated for any reason, the member shall be entitled to structure a payment
plan in writing with the Employer, to payback what owed compensation. If an
‘agreement cannot be reached between the. member and the employer, the employer (upon
providing notice to the member) shall be allowed to deduct what is owed at a percentage of no
more than ten (10%) percent of the net sala:ry recelved over two (2) biweekly pay penods per-
month until pa.id

ARTICLE XIV
RATES OF PAY

Sectlon 14.1. Job Class:ficatlon

.Employees shall receive the salary provided for their job elass,lﬁcatlon Employees will be
increased to the appropriate step upon completion of the required length of service within the pay
grade and job classification. Longevity rate increases shall be based upon length of service with
- the Employer (Cook County). No other person or persons shall be permitted to perform the work
of this bargaining unit job classification, except in emergency situations or circumstances beyond
the control of the Employer; nor shall the Employer transfer employees from other ‘positions

within the County or the Sheriff’s Department to do bargammg unit work.

Section 14.2. Wage Rates :

All employees_who were members of the bargaining unit as of December 1, 2017 and who are
still in a pay status with the Employer as of the date of the County's ratification of this
Agreement, or who have retired from the bargaining unit subsequent to December 1, 2017 shall
receive retroactive wage increases as in Appendix A. In addition, Investigators shall receive
longevity Step increases in accordance with the Wage Schedule herein attached as Appendix A.

"Effeotive upon ratification of this agreement by both parties all active
employees will reee'ive a lump sum payment of $1200.00

Effective the ﬁrst full pay period on or after December 1, 2018 of this agreement, an
entry level step 10% below current first step will be created. The wage rates set forth
in the salary schedules in Appendix A have been adjusted to reflect the creation of
the new entry level step ten percent (1 0%) below the current first step.

No step increases in FY 2019: no change in employee’s anmversary date Step
increases will resume in FY20 -
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Administrative Assistants aﬁd OPR Senior Ikvestigator

Effectlve the first full pay period on or after June 1, 2018 the pay rates for ail
classifications shall be increased 0% '

Effective the ﬁrst full pay period on or after June 1, 2019 the pay rates for all
classifications shall be increased 2.0% . ,

Effective the first full pay period on or after Juné 1, 2020 the pay rates for all
classifications shall be increased 2.00% , : ‘ '

OPR Invéstigators '(ISZ)

Effective the first full pay per1od on or after June 1, 2018 the pay fates for all A
classifications shall be increased 0% ’ -

‘ -, Effective the first full pay perlod on.or after December 1, 2019 upgrades to Grade 19 on- '
Schedule 1

 Effective the first full pay period on or after June 1, 2020 the pay rates for all
cla331ﬁcat10ns shall be 1ncreased 2. OO% ,

Section 14.3 Bllmgual Pay:

Upon implementation of this Agreement, employees whose as&gnments regularly requlred the
use of bilingual skills or to use sign language skills in fulfilling their job duties shall receive an
additional $50.00 per month. The determination as to whether or not an employee or a position
1s entitled to b111ngua1 pay shall be made’ ’oy the Employer in its sole d1scret1on

ARTICLE XV
HOLIDAYS

Section 15.1. Des1gnatlon of Hohdavs ‘
"A. The followmg days are hereby declared hohdays for all employees in the bargaining unit.

1. New Year's Day - January 1- o
2. Martin Luther King's Birthday - 3rd Meonday in J anuary
* 3. Lincoln's Birthday - February 12
. 4. President's Day - Third Monday in February
_ 5. Pulaski's Birthday-1st Monday in March
‘6. Memorial Day - Last Monday in May
7. Independence Day - July4 -
8. Labor Day - First Monday in September
9. Columbus Day - Second Monday in October
10. Veteran's Day - November 11
11. Thanksgiving Day - The fourth Thursday in November
12. Christmas Day - December 25
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1t is the intent of the board of Commissioners of Cook County that all salaried Cook County

employees be granted thirteen (13) holidays, or equivalent paid days off per year. Holidays
will be celebrated on the day on which it actually occurs; however, should a certain holiday
fall on a Saturday, the preceding Friday shall be set as thé holiday; should a certain holiday
fall on a Sunday, the following Monday shall be set as the hohday

. In addition to the above any other days or part of a day shall be cons1dered a holiday when
so designated by the Board of Commissioners of Cook County

. In addition to the holidays listed, an employee shall be credited with one (1) floating holiday -

on December 1 of ¢ach year which must be used by the employee between December 1 and
November 30. The floating holiday may not be carried over into the next fiscal year by the
employee. The floating holiday will be scheduled in accordance with the procedure for
vacation selection as set forth in this Agreement. Use of the floating holiday is restrlcted foa
full day increment.

Sectlon 15.2. Holiday Compensatlon

. If a scheduled holiday coincides with an employee's regular day off, the employee shall
receive one (1) day compensatory time due in lieu of holiday pay.

. Employees whose regular work schedule coincides with any of the six major holidays (New
~ Year's Day, Memorial Day, Independence Day, Labor Day, Thanksgiving Day or Christmas
Day) and the employee works on said holiday, the employee shall receive one and one hatf
times (1.5x) their hourly rate of pay, for all hours worked, plus an additional eight (8) hours -
of compensatory time due. .

Section 15.3. Holidays in Vacatlons

If a holiday falls W1th111 an employee's scheduled vacation, such employee will be carried as

"Holiday".

ARTICLE
XVI VACATIONS

Section 16.1. Vacation Leave:

A. All employees shall be granted paid vacation, based on thelr years of service with the |
Employer, as follows: .

Anniversary " Days of Maximum
of Employment Vacation Accumulation
1st through 6% 10 working days 20 working days
7th through 14t 15 working days 30 working days
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15th or more 20 working days 40 working days

Accruals will be carried out in accordance with the bi-weekly payroll system.

Employees may use only such vacation leave as has been camned and accrued. The heads of

the County offices, departments, or institutions may establish the time when the vacation
shall be taken. : ' ' : '

Any employee of the County of Cook who has rendered continuous service to the City of
Chicago, the Chicago Park District, the Forest Preserve District, the Metropolitan Water
Reclamation District of Greater Chicago and/or the Chicago Board of Education shall have
the right to have the period of such service credited and counted for the purpose of
computing the number of years of service as employees of the County for vacation credit
only. All discharges and resignations not followed by reinstatement within one (1) year shall
interrupt continuous service, and shall result in the loss of all prior service credit. Credit for
such prior service shall be established by filing, in the Office of the Comptroller of Cook
County, a certificate of such prior service from such former place or places of employment.

In the event an employee has not taken vacation leave as provided, by reason of separation
from service, the employee, or in the event of death, the employee's spouse or estate, shall be
entitled to receive the employee's prevailing salary for such unused vacation periods. -

In computing years of service for vacation leave, employees shall be credited with regular -

working time plus the time of duty disability.

Any employee who is a re-employed veteran shall be entitled to be credited with working
time for each of the years absent due to Military service. The veteran's years of service for
purposes of accrual of vacation time in the year of return to employment with' Cook County
shall be the same as if employment had continued without interruption by Military Service. .

Holidays recognized by the Board of Commissioners of Cook County are not counted as part
of a vacation. : o

Section 16.2. Vacation Preference and Scheduling:

Vacations shall be selected by seniority; in the event of a conflict between bargaining unit
members, tics will be broken by use of the County Employee identification number. :

ARTICLE XVII
' WELFARE BENEFITS

Section 17.1. Hospitalization Insurance: -

The hospitalization insurance plans which are in effect shall remain in effect for the duration of
this Agreement as per Appendix C. An explanation booklet of the various health insurance plans
shall be prepared and made available to the employees.

2017-2020 OPR¥ 21




The Labor Council will be notified before any proposed change in hospitalization beneﬁts are
1mplemented and shall have the nght to bargain over the impact of such changes.

Sectlon 17.2. Sick Leave:

A All employees covered by the terms of this Agreement, shall be granted sick leave with pay
at the rate of eight (8) working hours for each month of service. Accruals will be carned out
in accordance with the bi-weckly payroll system. Accrued sick leave will carry over if

' employees change offices or Departments within the County as long as there is no break in
service longer than th1rty (30} days :

" B. Sick leave may be accumulated to equal, but at no o time to exceed 1400 hours, at the rate of

" ninety-six (96) working hours per year. Records of sick leave credit and use shall be .
maintained by each office, department, or institution. Amount of léave accumulated at the
time when any sick leave beglns shall be available in full, and additional Jeave shall contlnue
to accrue wlnle an employee is using that already accumulated -

C. Sick leave may be used for 1llness d1sab111ty 1nc1dental to pregnancy, or non-job related
injury to the employee appointments - with - physrcrans dentists, or other recognized
practitioners; or fot serious illness, disability or injury, in the immediate family of the

‘employee. Sick leave shall not be used-as additional vacation leave. Sick leave may be used

* &s maternity or paternity leave by employees

D. An employee who has been off duty for forty (40) consecutwe work hours or more for any
health reason may be required to undergo examination by the Employer's physician before
returning to work, at the Employer's cost. For health related absences of less than forty (40)
consecutive work hours, a doctor's statement or proof of illness will not be required except m .
individual instances where the Sheriff has sufficient feason to suspect that the individual did -

not have a valid health reason for the absence. If indicated by the nature of a health related .

absence examination by the Employer's physician may be required to make sure that the
employee is physically fit to return-to work. The Employer may visit the home of the
“employee_for the purpose of verifying the i 1n_1u1'y or medical reason, whenever doubt exists as

- to the validity of the absence..

E. If the health of an employee warrants prolonged absénce from duty, the employee will be -
penmtted to combine his/her vacation, sick leave and personal days, and/or. 1nvoke the
~ provision of the Farnlly and Medlcal Leave Act as prov1ded in this Agreement

F. The employee may apply for d1sab111ty under the rules and regulatlons estabhshed by the'
~ Retirement Board. .

‘Section 17.3. Disability Benefits:

Employees incurting any occupational illness or injury ‘will be covered by Workers'
Compensation insurance benefit. Employees injured or sustaining occupational disease on duty,
who are off work as result thereof shall be pajd Total Temporary Disability Benefits pursuant to

2017-2020 OPRF ‘ ' o)



the Workers' Compensauon Act. Duty D1sab111ty and ordinary disability benefits also will be
paid to employees who are participants.in the County Employee Pension Plan; disability benefits
will be reduced by any Worker's Compensation benefits received. Duty Disability benefits are
paid to the employee by the Retirement Board when the employee is disabled while performing
work duties. Benefits amount to seventy-five percent (75%) of the employee's salary at the time
of injury, and begin the day after the date the salary stops. The employee will not be required to
use sick time and/or vacation time for any day of duty disability. However, if after twenty-one
(21) days -of the injury, the County has not yet made a determination as to the employee’s duty
disability appl1cat10n the Union may request a labor—management meeting to discuss the status
of the County’s review. -

Ordinary dlsabﬂlty occurs when a person becomes disabled due to any cause, other than injury.

“on the job. An eligible employee who has “applied for such disability compensation- will be
entitled to receive not less than fifty percent (50%) of salary. The first thirty (30) consecutive
days of ordinary disability are compensated for only by the use of any accumulated sick pay
and/or vacation pay credits unless the employee and the Employer atherwise agree.

‘Section 17.4. Life Insurance:

All Employees shall be provided life insurance in an amount equal to the employee’s annual
 salary, rounded to the next highest thousand, at no cost to the employee, with the employee
" having the option to purchase additional insurance up to a maximum of the employee’s annual
salary. -

Section 17.5. Pension Plan:
Pension benefits for employees shall be proylded by the Cook County Employees Benefit and
Annmty prograrm.

Section 17.6. Dental and Vision Beneﬁts
_ The County agrees to provide a dental and vision plan to its employees All employees wﬂl be
eligible to participate in any dental and optical plan offered by the County.

Section 17.7 Bereavement Leave:

A. The Employee shall have to submit one of the following as proof to the Employer for the
leave to be compensated for Bereavement Leave: Letter from the Funcral Home
Director, Obituary or a Certificate of Death.

‘B. Excused leave with pay will be granted, up to three (3) days, to an employee for the funeral
of a member of the employee’s immediate family or household. For purposes of this
Section, an employee’s immediate family includes mother, father, (including in-laws)
husband, wife, child (including step, foster, adopted), brothers, sisters, grandchildren,
grandparents, or such persons who have reared the employee.

C: Leave requested to attend the funeral for someone other than a member of an employee’s
immediate family or household may be granted, but time so used shall be deducted from the
aooumulated vacation, personal leave or compensatory time due of the employee mal{mg the
request :
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‘Section 17.8. Maternity/Paternity Leave;

Employees shall be granted maternity or patermty leaves of absence to cover periods of
pregnancy and post-partum child care. The length of such leave, in general, shall not exceed six
(6) months, but may be renewed by the Sheriff or his designee. '

- Section 17.9. Flexible Benefits Plan:

All employees shall be eligible to participate, at no cost to them in a flexible benefits plan to be
- established by the County. Sueh plan shall include segregated IRS accounts for child care and
- medical expenses

_ Section 17.10. Short Term Disability Benefit:
The County agrees to provide a voluntary short-term dlsabrhty product by December 1, 2018
(sumlar/comparable to the short-term disability product offered by AFLAC).

ARTICLE XVIII
ADDITIONAL BENEFITS

Section 18.1. Electlon Day: '

An employee_who is a registered voter will receive two (2) hours time off (without pay) during
his/her regular work day so that he/she may vote in any general eleotlon An employee desiring

to take such time off shall arrange the exact hours of intended absence with his/her supervisor at

 least two (2) work days prior to the election. :

Section 18.2. Personal Davs

- Employees will accrue personal days at the rate of 1. 24 hours per pay per10d (bl-weekly) Two
(2) personal days may be used for observance of religious holidays prlor to accrual, to be paid
back in the Succeedmg two (2) fiscal quarters ‘

Personal days shall not be used as additional vacation leave, if the health of an emp]oyee -
warrants prolonged absence from duty, the employee will be perm1tted to combine personal
days, sick leave, and vacation leave. '

Pérsonal ‘days may be used consecutively and/or as additional vacation leave with permission -
from the Sheriff/designee. Personal days off shall be scheduled ini advance to be consistent with
operating necessitics -and the convenience of the employee and are subject to approval of the
Sheriff or his. designee. :

Severance of employment shall termmate all rights to accrued personal days.

Section 18.3. Mileage:

The Employer shall reimburse employees using thelr personal automobile for work in
accordance with the Cook County Travel Reimbursement policy. Such rate shail be adjusted, as
necessary, to ensure that employees are paid the maximum allowable by County.
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Section 18.4, Use of Leave Time: :
Employees may use vacation trme sick leave, compensatory trme, and personal days ‘in
_ minimum increments of one hour

Section 18.5 Use of Benefit Time:

Except where required by law, each employee covered by this Agreement shall first be
required to use accumulated paid time off ("PTO"), including sick, vacation, compensatory,
personal and floating holidays prior to going on any unpald leave including leave pursuant
to the Family and Medical Leave Act ("FMLA™. ' :

ARTICLE XIX

' 'DU_RATION
Section 19. 1 Term: : ' .
This Agreement shall become effect:lve on December 1, 2017 and shall remain in effect through :
November 30, 2020. It shall automatrcally renew itself from year to year thercafter unless either
party shall give written notice to the other party not less than ninety 50 calendar days prior to
the exprratlon date, or any anmversary thereof that it desires to modrfy this Agreement. :

‘ [n the event such written notice is given by elther party, this Agreement shall continue to remain
in effect after the exprratlon date until anew Agreement has been reached.

Section 19. 2. Notice: - ' '
* Any notice under this Agreement shal] be gwen by registered or cert1ﬁed mail. If given by the
Labor Council, then such notice shall be addressed to the following individuals: -

/-

1. President ' - | _ 2. Sheriff :

- Board of Commissioners of Cook County =~~~ Daley Centet - Room 704
118 North Clark Street - Room 537 50 W. Washington
Ch1c:ag0, L 60602 ‘ . Chicago, IL 60602

3. 'Ch1ef, Bureau of Human Resources
"~ 118 N. Clark Street - Room 840
. Chicago, IL 60602

If given by the County to_ the Labor Council, then such notice shall be addressed to:
* Tllinois Fraternal Order of Police Labor Council

974 Clocktower Drive
Springfield, Illinois 62704
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Sigjjed and entered into this | _ ' day of ___
COUNTY OF COOK: —
By: ' wﬁ;ﬂ;wum Q» w,}"»ﬂ ,:wﬁzz,mmw Pl
'TONI PRECKWINKLE, President
- Cook County Board of Contmissioners
THO! 7
- Cook Cﬁunty Shamff
@-mc@ @_M.-
DAVID ORR,
Cook Connty Clerk -
T UNION: £y ]iée Labor Council
By

Saﬂﬂcr ‘Wcmcr ]LFOPLC Attume}r

APPHOVL" D BY THE 50AAD OFV

COOK COUNTY GOMMISSIONERS
NOV 1 4 2018
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.~ PURPOSE

The illegal manufacture, distribution, dispensing, sale, transfer, possession or use of
drugs or controlled substances is prohibited by federal, state and local law. The
Federal Drug-Free Workplace Act of 1988, Title 41, Sections 702-704 are applicable
‘1o Cook County Government as a grantee of federal funds. T he Cook County Board
of Commissioners has adopted a resolution that established a policy to maintain ail
county- government workplaces as drug-free workplaces. S

The Department recognizes ihat pervasive illegal drug use has become a national
crisis. Drug use in the workplace poses enormous problems in the. areas of public
“health and safety as well as substantial social and economic costs. The Department
must play a key role in "The War. On Drugs,” not only in terms of its public
responsibilities as a law enforcement agency, but also in terms of its responsibilities
for employee health and well-being. It is imperative that all sworn employees have
the physical stamina and psychological stability to promptly perform all required
duties under conditions of duress and possibly even great danger.

The overriding purpose of the criminal justice system is to protect community safety
through the apprehension, adjudication and incarceration of lawbreakers. Because
of the special status of peace officers in our society, drug use by any officer has a
particularly devastating effect on all of law enforcement. :

Community -confidence in law enforcement agencies could be severely damaged if
‘those charged with safeguarding it were, because of their own drug use, either
restrained in or unsympathetic to their mission of interdicting drugs. But drug use by
sworn officers could be nothing short of disastrous if it impacts on public safety and
the ability of officers to perform their duties. The purpose of this orderisto: -

A Establish a policy to detect, deter and e\iérituall'y gliminate drug use by sworn
employees; : -

B. Promulgate Department policy that prohibits the presence of either of the
' following in an employee's system; L o -

1. llegal d‘rugs and controlled substances or their metabolites;
2 Legally prescribed drugs in excess of prescribed limits.

C. Set forth policy and procedures governing random, mandatofy and
reasonable suspicion drug testing of all sworn employees;

D. Achieve the goal of a safe, efficient and drug-free workplace through a fair,
equitable, consistent, confidential and reasonable drug testing policy that
ensures due consideration of the rights of employees as well, as their privacy,
integrity, reliability and dignity throughout the process for the protection of
both employees and the public; _ :

2017-2020 OPRF



E. 'Encourage sworn employees who have drug use problems o participéte'in

the Employee Assistance Program or a drug rehabilitation program prior to
detection via_the Department's drug testing program; . :

E.  Provide for confidentiality of testing results;

G. De’creaée absenteeisrﬁ, injuries'on the job, liability and ﬁhaﬁcial burden on
employee health and benefit programs; :

H. Ensure -the_professional credibility, unimpeachable integrity and judgment of
sworn employees by providing sanctions for prohibited off-duty conduct which
undermings public trust and is inconsistent with on-duty representations;

. Promote pUblic confidence..ih the safety and integrity of all ‘sworn personnel
and ensure their fitness for duty; .- ' _

Jo Discoura'g‘e] and deter any temhtation to deviate from acceptable behav'i'or by .
the implementation of a drug testing program and subsequent disciplinary

“sanctions that guarantee that the ‘only acceptable course of conduct is
complete abstinence from illegal drug and controlled substance use; '

K. ~ Balance the interests of the Depariment, employeés and the general public
with a fair, confidential and accurate drug testing program; -
L. Recognize: the establis'rh'me'nt of the Drug Tes_'ting' Unit within the Sheriff's
~ Office as a critical component of efforts to combat drug abuse in our society;

M. Describe' reéponsibilities and pjroced.ur.es relative fo the Drungesting
Program; - : : ' ' '

N. Institute the use of the Drug Testing Program Notification Form (RDT-92-100)
' and the Drug Screen Specimen Affidavit Form (RDT-92-101). .

. POLICY STATEMENT

The Department recognizes that the vast majority of its sworn employees are not
“drug users and will hot become drug users. A few are not drug-free, and some could
possibly fall prey to the insidious spread of drug use, absent the strong preventive
and deterrent effect of a drug-testing program. This policy has not arisen from

distrust, but rather from the desire to provide a better working environment.

It is imperative that all sworn. employees possess the judgment, dexterity, physical
stamina and psychological stability and are capable ‘of devoting constant and
uninterrupted attention to the performance of all required duties without risk of harm
to themselves, other employees or the public. As a result of its responsibilities, as
well as the sensitive nature of its work, the Department has an obligation to eliminate
illegal drug use from its workplace. '
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It is therefore the policy of the Department to take all reasonable measures to
maintain a work environment free of the uniawful use of drugs or conirolled

- . substances and prevent an otherwise pervasive societal problem from invading the
ranks of its sworn employees.

. 2017-2020 OPR¥

This policy applies to all sworn employees of the Department. For the
purposes of this policy and directive, sworn employees (or employees) are
defined as persons of any rank or title who are required, or authorized, to
carry firearms while on or off duty, and who derive their peace officer powers

from their status as deputy sherifis by virtue of appointment by the Sheriff of

Cook County.

The term "drug" or "controlled substance" include, but are not limited to, the -
following substances and their respective metabolites:

1. - Cannabis as defined in 720 ILCS 550/3a), or as amended ‘
2. Controlled substances as. defined in Chapter 720 ILCS 570/1 02 (f), or

-as amended

The unlawful involvement with drugs; the presence in an employee's system
of drugs or controlied. substances or-their metabolites; the use of cannabis or -
non-prescribed controlied substances; or the abuse of legally prescribed
drugs or controlled substances by sworn employees of the Department, at

‘any time, while on or off-duty, are strictly prohibited.

Violations of this policy, substantiated by a confirmed positive drug test, will
result in disciplinary action leading to the dismissal of a sworn exempt

- employee or probationary merit employee; or the referral of charges to the

Merit Board, by the Sheriff or his designee, seeking the discharge of a sworn
metit employee. ' :

This policy does not apply to the use of coniroiled substances within the limits
of a medically valid prescription except where such use is found to be an
excessive or abusive use of prescribed controlled substances; legal drugs
illegally obtained; multiple prescriptions for controlled substances from one or
more physicians; or not in accordance with the "good faith" definition provided
in 720 ILCS 570/102 (u}). ' ‘ :

All sworn employees of the Department shall be. subject to urinalysis drug

testing on a mandatory, random or reasonable suspicion basis. Employees

selected for drug testing are required to cooperate fully in the testing process.
The actions listed below, whether they occur during or after the collection or
analysis of drug specimens, are violations of this policy: Any such action will
be used as a basis for the initiation of a disciplinary action in accordance with
Article 11, Section D, of this directive.
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1. Refusal to submit to testing;

2. Failure to cooperat'e;
3. Tampering or attempting to tamper with urine specimens;
4. Adulteration of a test sample;
5.  Submission of or attempt to submit a false test sample;
8. ,Any other activities designed to interfere with, impede or bthe_rwise

‘obstruct drug testing.

Reasonable suspicion” is defined as a belief based on objective facts

- sufficient to lead a reasonably prudent supervisor to find that a sworn

employee is using, or has used, drugs in violation of this policy. The suspicion
must be drawn from specific, objective, articulable facts and reasonable,

. rational inferences drawn from those facts in light of experience. The facts

must lead the supervisor to believe that the employee's ability to perform the
functions of the job is impaired, or that the employee's ability to perform .
his/her job safely is reduced. : | ' '

. Reasonable suspicion drug testing shall be conducted wheh a sworn

employee has exhibited unusual work habits or behavioral traits and is

" incapable of performing required duties and a manager or supervisor
has furnished written documentation citing specific instances of
reasonable and articulable suspicion that the employee is under the:
influence of drugs or has otherwise violated this policy.

2 Factors to be considered by command and supervisory péfsonnel in

determining whether a finding of reasonable suspicion is appropriate
may include, but are not limited to, any of the following, alone orin
combination: '

a. Observable phenomena, such as direct observation ot drug use
and/or the physical symptoms or manifestations of being under
the influence of drugs; ~

b. Abnormal conduct or erratic behavior while on-duty;

c. Excessive unexcused absenteeism, tardiness or deterioration
in work performance;

d. Slurred speech or unsteady walking or movement;




e. llegal p_ossession_ of drugs or controlled substances or an
~ arrest for violation of a drug statute; - ~

f. -lnforrﬁation obtained from refiable and credible sources with
: . personal knowledge which has been independently
- corroborated. .
H. In addition to random and reasonable suspicion drug' testing, mandétory drug

" testing shall be conducted when a sworn employee:

1. Is 'appointed to an exempt position, sinject to promotion to a career
service rank, or is applying for assignment to certain specialized

Department units;

2. Qualifies for an extra-.de'partmental training program of more than two
~ weeks duration; : - ‘

3. - s returmning to the Depariment afier an absence of 15 days or more

' with” the exception of \_/'acatiori time, -personal time, holiday and

compensatory time due days, however if the reason for the absence is

medical but other time earned is then, used ‘in the alternative the
employee will be subject to testing." '

4.- lsinvolved in an accident involving a Depariment vehicle that results in
a fatality or injury which demands immediate medical aftention -away
from the scene of the accident or any property damage and sufficient
facts exist to support a supervisory finding of reasonable suspicion, or
when the circumstances require testing in accordance with existing

- statutes: S - -

L Sworn ‘employees acting in their official ‘capacity as.peace officers in
undercover roles and as a direct result of their, official assignments shall not
be disciplined under, this policy. However, any employee who has reason to
believe that an on-duty official capacity activity has, or will result in the
presence of a drug-or controlled substance in his/her system must submit a’
confidential written report to the Department Head within 24 hours from the
time of exposure. Consideration of reported claims of on-duty exposures shall
be limited to life threatening and tactically unavoidable circumstances. which
are documented and submitted in accordance with the time limits established-

_herein. Failure to report a possible on-duty exposure will negate any claim
that a subsequent confirmed positive drug test was the result of an on-duty.
activity. - -

: .J The provis'io'ns of this policy shall not prevent the Department from conducting

medical screenings, with the express written consent of the employee, to monitor
exposure to toxic or other unhealthy substances in the workplace or in the
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performance of their respongibilities. Any such screenings shall be limited to the
. specific substances expressly identified in tine employee consent form.

MANAGEMENT RESPONSIBILlT] ES

Commanders and supervisors are responsible for the reasonable enforcement of

this policy.
A Commanders and éupervisors'shall request approval by the Department
Head that a sworn employee be required to submit to a drug test when they
have a reasonable suspicion that the employee is under the influence of
drugs while on-duty or otherwise in violation of this order and policy.
'B. Any commander or supervisor requesting that an émployee be required to

submit to a drug test must ‘document, in writing, the facts constituting
reasonable suspicion. ' . _

C. A summarized copy of the written report, including the facts constituting
reasonable suspicion, shall be turnished to the employee when the employee
is ordered to submit 10 a reasonable suspicion drug test ‘approved by the
Department Head. ' -

D. Commanders and supervisors encountering an employee who refuses an -

order to * submit to a drug analysis upon direct order shali advise the
employee of the requirements of this order and the disciplinary consequences
of this policy. _ , :

E. - Employees reasonably believed to be under the influence of drugs or
controlled substances shall be prevented from engaging in further work.
Command and supervisory personnel shall arrange for the safe transportation
of such employees from - the workplace. S

EMPLOYEE RESPONSIBILITIES

While the-jUse of medically prescribed drugé is not per se a violation of this poliéy,
failure by the employee 10 notify his/her supervisor before beginning work, when

-takinig prescribed drugs which could foreseeably interfere with the safe and effective

performa_ht:e of duties or operation of Department equipment can result in discipline.

In thé event there is a question regarding an employee's: ability to safely and
effectively perform assigned duties while using prescribed drugs, clearance from a
qualified physician shall be required. Each em ployee shall: |

A. Not repoﬁ for duty when his/her ability to perform job duties is impéired due to
on or off duty drug use;
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B.  Notify the 'De_partment of his/her conviction for a viotation of ahy criminal drug
statute regulating the manufacture, distribution, dispensation, possession or
use of a drug or controlled substance within 24 hours of such convietion; .

C. | Promptly obey 'ah order 1o submit to a drug testing proceduré requiréd by this
order. o : :

V.  CONFIDENTIALITY

All information, interviews, reports, statements, memoranda and test results, written
or otherwise; received by the Department through thé drug testing program are the
property of the Department and are confidential communications. They shall hot be
_used or received in evidence, in any criminal proceeding against the employee,
obtained, in discovery, or disclosed in any public or private proceedings, except in
accordance with the provisions of this order. - o
A Laboratory reports and test results shall not be placed in an employee's
© . general personnel file, but-shall be kept in a separate confidential medical
~ folder that shall be securely kept under the control of the Drug Testing Unit.
The Unit is authorized to release the contents of the confidential medjcal .

folder to the Department Head or Commander of Internal Investigations.

B. Disclosure of a positive confirmed drug test result without em ployee consent
is authorized when it is: : L

1. Required in a disciplinary action;

2. Combell'ed by law or by judicial or administrative process (providing
that the employee Is given timely written notice by the Department);

- 3. The information is needed by medica! personnel for the emergéncy
diagnosis or treatment of the employee, and the employee is'unable to
authorize disclosure. - :

C. No physician-patient relationship is created between an employee and the
Department or any person performing or evaluating a drug test, solely by the
establishment, implementation or administration of the drug testing programs
conducted in accordance with this order and policy.

Vl. TESTING LABORATORY CERTIFICATION

A. The initial screening of urine specimens and confirmation testing of positive
immunoassays required by this policy shall only be conducted by a licensed
laboratory that meets the standards appropriate to the - application of
analytical forensic toxicology. The laboratory must conform to the guidelines
of, and be certified to perform urine drug testing by, the Substance Abuse and
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" Mental Health Services Administration (SAMHSA) and must be licensed by

the U.S. Department of Health and Human Services (HHS).

The laboratory must meet the strict standards established in the Mandatory -

Guidelines for Federal Workplace Drug Testing Programs (53FR 11979,
11989) published on April 11, 1988, or as amended. The laboratory must

 have in. its possession a letter of certification from HHS/SAMHSA and be

listed in the Federal Register..In addition, the laboratory must be licensed

. and/or accredited by the U.S. Department of Hearth and Human Services

Clinical Laboratory. -

| The laboratory contracted for the testing of épecimens submj,tted in
-accordance with this ‘order shall be required to provide for and employ the
- following policies, procedures, and personnel: o

1. ' Initial drug screening tests-utilizing the EMIT df equally reliable

method; |

2. Confirr’hatioh “testing utilizing the Gas Chromatography[l\/lass

Spectrometry (GG/MS) method;

3. Rigorous chain of custady. procedure's‘ for collection of specimens and

for hand!ing‘specimens during testing and storage;

4. Stringent standards for making the drug testing site secure, for
restricting access to all but authorized personnel and. providing ah -

escort for any others who are authorized to be on the premises;

5. . Precise requirements for quality as_sdrance and performancé testing

“spegcific to urine specimens for the presence of controlied substances

- orillegal drugs and their metabolites;

6.  Specific educational and experience requirements for laboratory
personnel io ensure their competence and credibility as experis on

forensic urine drug testing, particularly to qualify them as ‘witnesses in

legal proceedings which challenge the finding of the laboratory. -

Vil. DRUG TESTING UNIT

The Administrator of the Drug Testing Unit shall be responéible for the operation of
the drug testing program established by this order in accordance with the Mandatory

Guidelines in Appendix "A" of this order and shall also be responsible for:

A.
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Assuring that privacy intrusions are minimized during the collection of utine

~ specimens -and that specimens are stored and transported to testing
laboratories under such conditions that the quality of the specimens shall not

be jeopardi__zed;
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Ensuring that the identities of employees whose tests show positiVe for the

“ presence of a drug or controlled substance are limited to the Depariment
Head or the Commander of Interna! Investigations; '

Ensur'ing the development of a computer ;generated program to select

employees for random drug festing;

Assuring Hgorous chain of cUsiody. procedures for the collection, handling and

proper documentation of test specimens during iesting and storage;

Ensuring' the generation of the random selection listing of personnel to
“identify employees who are to be direcied to submit to drug testing on-

particular dates and shifts;

Ensuring the notification of the commanders or supervisors of each employée '
to be tested; ,

Developing standard operating procedures to ensure the ‘efﬂcient Operatibn
and integrity of the Drug Testing Program;

Coordination and liaison with the certified testing laboratory contracted by the
Depariment; ' )

Evaluating the program and collecting and compiling anonymous, statistical
data including, but not limited to, reporting the number of: _

1. ?g Random, reasonable susbicion and mandatory tests;
2. ‘Verified positive test results; _
3. Disciplinary actions initiated as a result of confirmed positive test

results and other violations of this policy.

Assisting in developing employee drug education and prevention programs.



Vill. BANDOM DRUG TESTING SELECTION PROCEDURES

A

The random selection of employees to be tested shall be based an a
computer generated listing which shall ensure that there are no "safe periods"
for any sworn employee. Each workday shall present every affected
employee with a new opportunity of being required to submit to the random
testing program, with a substantially equal statistical chance for all employees
on each new day, regardless of samples previously submitted. The selection
process shall employ objeciive, neutral criteria.and shall not permit subjective

 factors to play a role in the methodology.

The number of random tests to be performed in any year shall be determined
by a formula based on testing twenty (20) per cent of the sworn employees
who are iri the common setection pool. - '

The collection of specimens for random testing shall be evenly distributed
throughout the year. The number of specimens collected weekly, monthly or’
quarterly shall remain relatively consiant. : : ,

Random tésting shall be conductéd on different days of the week throughout

~ the annual cycle to prevent employees from anticipating patterns in collection

schedules. o

The computerized random selection listing shall be generated from the
common selection pool of ali sworn.. employees utilizing a confidential
identification number uniquely assigned to each individua! employee. /The
association with and identification of the employee's name shali be known
only to the Administrator or designee of the Drug Testing Unit untii such a
time as the daily selection for testing list is prepared for nofification.

IX.  EMPLOYEE NOTIFICATION PROCEDURES

When a commander or supervisor receives notification from the Drug Testing Unit,
he/she shall prepare a Drug Testing Notification Form (RDT-92-100) in triplicate and
read and explain the contents of the form to the affected employee. The Drug
Testing Notification Form shall be distributed as follows: '

A
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Original to the affected employee for presentation at the Drug Testing Unit for
its retention;

Second copy shall he retained by the affected employee;

Third copy shall be retained by the commander or supervisor of the affected
employee in the unit of assignment or detail for 30 days.

The commander/supervisor of an affected employee, when notified that the
employee is leaving the unit of assignment to submit the required specimen,




_ shall immediately contact and inform the Drug Testing Unit that the employee .
- is enroute to the testing site;

DUTIES OF EMPLOYEES SELECTED FOR DRUG TESTING

A sworn employee who is s’élécted to be tested shall fully cooperate in the
completion of all phases of the testing process. and shall -adhere to the following

© procedures:

A

.E-

Upon notification that he/she has béen selected for drug testing, the
employee shall be required to report to the Drug Testing Unit office site in a
timely fashion before the conclusion of his/her tour-of duty on which the

. notification was received.
_Affected perSonheI s‘h_étl!‘rehort in‘accordahce wit_h the following schedulé:

1.  First. “sh_if"t personnel shall report no earlier than 0500 hours and no

later than 0800 hours; | , L

2. Second shift-personnelrshall report no earlier than 0600 hours and no

" later than 1400 hours;

3. .Th_i_rd shifi personnél shall feport, no earlier than 1400 hours and no |
* later thart 2000 hours. ' ' -

Upon arrival at the Drug Testing Unit office, employees shall identify
themselves, present their photo identification ‘card and the original Drug
Testing Program Notification Form.” =~ ' '

Answer all pre-test questions relating to their medical history regarding the
use of any/all prescribed drug(s). ~ ‘

Upon completion of the spec'irhen collection process, the employee shall

immediately return to duty status. - o

" An affected employee's tour of duty shall not be considered ‘completed until

he/she has submitted the required urine specimen. -

XIl. TEST RESULT PROCEDURES

A

Confirmation and Reporting of Test Results.

1. . All employees shall be notified, in writing, of the results of theif drug
' screening test, whether negative or positive.
2. Adrug sbreehing sbecimen that initially yields a positive result shall be
' tested a second time using a gas chromatography/mass spectrometry
(GC/MS) test. L : ‘

2017-2020 OPRY¥




2017-2020 OPRF

It the second test confirms the initial positive test result, the employee
shall be notified in writing. The notification shall identify the particular
drug(s) or controlled substances of their metabolites and shall specify

‘ the concentration level.

vAn employee whose confirmation test as sbecified ln paragraph 3, is

deemed positive, may, at the employee's own expense, have
additional testing conducted On the original test sample. The
employee shall have forty-eight (48) hours 10 notify thé Drug Testing
Unit, in writing, that he/she intends to have the confirmation verified by
a laboratory-of his/her own choice. The laboratory must be certified by

" the U.S. Department of Health and Human Services (HHS)‘.Substance

Abuse and Mental Health Services Administration (SAMSHA).

Any employee who 'is the subject of a drug test that results in a
positive confirmed test shall, upon written request, have access to any
test or laboratory records relating to his/her drug test. '

‘ Conﬂrméd positive test specimens shall be delivered to the Iaboratofy

of the employee's choice by the laboratory that performed the test for
the Department. The original laboratory shall be responsible for the
transfer of the portion of the specimen to be retested and for the

integrity of the chain of custody during such transfer.

Quantitation for a retest is not subject to a specific cut off level
requirement, but must provide data sufficient to confirm the presence
of the drug or metabolite. Because some analytes may deteriorate or
are lost during storage, detected levels of the drug below the detection
limits established by this policy, but equal or greater than the
established sensitivity of the assay must, as technically appropriate,
be reported and considered corroborative of the original positive
resuls. : ' : .

An - original copy of the resulis of the retest conducted by the
employee's chosen laboratory shall be delivered to. the Drug Test Unit
within ten (10) calendar days from the date the specimen was
delivered to.the employee's selected laboratory by the Department
laboratory.

If the HHS/SAMHSA certified laboratory selected by the employee
disputes the positive finding(s) of the laboratory utilized by the
Department within the time allotted, using the same testing procedures
used by the original laboratory, then no further action shall be taken
against the employee. If the retest result is negative, the Department

. shall reimburse the employee for the expenses incurred for ihe retest.

Such reimbursement shall be limited to the current cost to the
Department for GC/MS confirmation testing..



10. If the laboratory selected by the employee fails to dispute the positive
finding(s) within the alloited time, or if the employee fails or refuses to
elect the confirmatory testing procedu're within the time-or in the
manner prescribed herein, the Drug Testing Unit will proceed with the
preliminary investigation previousty initiated as -a result of the initial
confirmation finding of the original laboratory. '

B. - Upon receipt of notification of a poéitive test result, the Administrator of the
. Drug Testing Unit or designee shall confidentially notify the Department Head
- or the Commander of the Internal Investigations Section who shall:

1. Notify the  affected employee and request that he/she furnish
~ documentation relating to the use of any legally prescribed drugs (e.0.,
valid prescriptions, -prescribing physician‘sstatement, etc.). ' :

2. When necessary, initiate a preliminary investigation to determine the
validity of the. employee's statement and evidence provided in support

~ofa claim that he/she I8 presently taking prescribed drugs.

a. . Ifthe preliminary investigation'réveais that the drugs have been
legally prescribed and are being cohsumed at @ therapeutic .
level in accordance with prescription directions, no further

action shall be taken.

b. in all other instances, the Department Head or the Commander
 ofthe Internal Investigations gaction shall be notified when the
confirmed test results indicate positive evidence of drug usage

. by the employee. No action shall be taken as the result of a
positive test rosuit solely on the basis of an initial screening test
procedure. : |

Xl SEARCHES FOR ILLEGAL DRUGS. |
‘In the course oi investigations related to this poliby, investigative personiiei may
“conduct searches of Department owned property including, but not Iimited to lockers,

desks, briefcases, ioolboxes, offices, vehicles, etc. Searches of Departmeht owned .
property maly-occur on o off Department premises. o : S

In the course of an investigation under this policy where reasonable grounds exist
gither by testing positive for substances provided for in this policy of by being
arrested for a violation of the WMinois Controlied Substance Act or the Cannabis
Control Act, searches of empioyee owned property may only occur on Department
premises or in Department owned veticles. By accepting employment with, or
performing services for the ‘Department. all employees are deemed to have
- consented to such searches and no further consent shall be necessary.

. EMPLOYEE ASSISTANCE PROGRAM
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XIV.

XV.

The Department fully _s"upports the Employeé Assistance Program (EAP) and

encourages employees who are using illegal or uriauthorized drugs o_r_corntrolled
substances to seek the.confidential services of the Program. The EAP plays an
important role by providing employees art opportunity 10 eliminate the use of illegal

" drugs or controlled substances.,Referrals can be made fo appropriate treatment and -

rehabilitative facilities who shall follow up with individuals during their rehabilitation
period to track their progress and encourage successful completion of the program.

Enrollment in, or Qurrent'participati_o_n in, an EAP or other rehabilitation program will

not excuse an employee from drug testing programs initiated by this policy and -

order; nor shall such participation preclude disciplinary action against an employee

who tests positive for drug use during the course of any testing procedure required
by this.,orde_'r. ' : » - e ) .

| CONFLICT RESOLUTION AND INCLUSION OF APPENDICES

A This order and . policy supersedes and takes precedence over ény existing '

orders or directives. Any contflict between this - order and policy shall be
resolved in favor of this order. : : _

B. Appendices referred to or cited in this order are barts of this order and shall
have the same force and effect as any other part of this order and policy.

 SAVINGS CLAUSE

If any provision of this policy/order of any application thereof should be rendered or
 declared. untawful, invalid or unenforceable by virtue of any judicial action, or by any

existing or subsequently enacted Federal or State legislation or any other competent
authority, such legislation of finding shall not affect the enforceability of any other
provisions of this policy/order which shall remain in full force and effect.
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APPENDIX "B-2" DRUG-FREE WORKPLACE POLICY
MANDATORY GUIDELINES FOR FEDERAL WORKPLACE DRUG TESTING
PROGRAMS
(53 FR 11979, 11989)
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TABLE OF CONTENTS

ARTICLE 100 - GENERAL

101 APPLICABILITY o S 2

e —

ARTICLE 200 - SCIENTIFIC AND TECHNICAL REQUIREMENTS

201 THE DRUGS ...c.vvieurrirereeesenseseammsmsssssessasecess beeesrersarsnsasestns eeveereenaens
502 SPECIMEN COLLECTION PROCEDURES....c.pcrrrosssssssrsnse
203 SHORT AND LONG TERM SPECIMEN STORAGE ....covccorrirriiss
204 TEST LEVELS v ST S

205 REPORTING TEST RESULTS .. i

2017-2020 OPRF



ARTICLE 100 - GENERAL
101 — APPLICABILITY

(@

(b)

These mandato'ry guidelines apply to all drug testing prdcedures conducted
by this Department in accordance with existing policies and directives.

Only laboratories certified under the standards established by the U.S.
Department of Health and, Human Services (HHS) and the Substance Abuse
and Mental Health Services Administration (SAMSHA) are authorized to
perform urine drug testing for the Department. ‘

102 — DEFINITIONS | .
For the purposes of these guidelines the following definitions are adopted:

Adminiétrator: | - The person responsible for the super\(isibn of the Drug

“Testing Unit and collection site operations.

Aliquot: N - Aportionofa urine spe‘cimén used for testing purposes.

Chain of Custody: Procedures to account for the integrity of each urine

specimen by tracking its handling and storage from the
point of specimen collection to final disposition of the
specimen. These procedures shall require that an approved
. chain of custody form be used from time of collection 10

receipt- by the laboratory and that upon receipt by the

laboratory an appropriate laboratory chain of custody
form(s) account for the sample or sample aliquots within the
|laboratory. Chain of custody forms shall, at a minimum,
include an entry documenting date and purpose of each
time a specimen or aliquot is handled or transferred and
identifying every individual in the chain of custody.

Collection Site: A place designated by the Depariment where individuals

present themselves for the purpose of providing a specimen

of their urine to be analyzed for the presence of drugs or |

their metabolites.

Collection Site Person: A person who “instructs and assists individuals - at a

coliection site and who receives and makes an initial
examination of the urine specimen provided by those
individuals. A collection site person shall have successfully
completed training to carry out this function.

| Confirmatory Test: " A second analytical procedure 10 identify the presence of
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specific drugs, controlled substances or their respective

metabolites that is independent of the initial test and which

uses a different technique and chemical principle from that
of the initial test in order to ensure reliability and accuracy.
(At this time, gas chromatography/mass spectrometry

(GC/MS) is the only authorized confirmation method.)



Initial Test (also known as gereening Test): An iImmunuassey <o ==
to eliminate "megative” uriné samples from: further testing of
consideration. - :

permanent Record Book:A permanently_bdund book in which identifying data on
: each specimen collected -at a collection site are
permanently recorded in the sequence of collection.

" Reason to Believe: " Reason to believe that a particular individual may alter or*
substitute the urine specimen. S

103~ FUTURE REVISIONS

" |n order 10 ensure the full re1iabi1ity"and accuracy of initial and confirmation drug
tests, the accurate reporting of test results, and the integrity and efficacy of testing
programs, the - Department may make changes in these guidelines 10 reflect

jmprovements in the available science and technology-. These changes will be
discussed with the affected employee's Union prior to ir_nplementation and will be:

published as adopted from time to time. .

ARTICLE 200 - SCIENTIFIC AND TEGHNIGAL REQUIREMENTS

201 - THE DRUGS

(@ Departmen't'policy and directives define "drugs" and wcontrolled substances” - '

as those substances and their. respective metabolites, including but not
- limited to,'cannabis as defined in 720 ILCS 550/3 (@), and controlled

subsiances as defined.in 720 ILCS 570/102 (0- 1t does ‘not include” drugs

used pursuant 1o a valid prescription or when used as otherwise authorized

by law. While this definition encompasses many drugs, it is not feasible 10 test

* youtinely for all of them. Department drug testing programs shall test for

drugs, as follows:

(1) . Random drug testing programs chall at a minimum test for marijuana ’

and cocaine;’

(2) Drug testing programs are also _authorized to test for opiates,

~ amphetamines, phencyclidine of any drug as deﬁned in 201(a) of .

these guidelines.

(B 'Urine"Specimens collected pursuaht to the policieé and directives Of' the = -

D_epartment shall be used only to test for those drugs included in these
guidelines and may not be used to conduct any other analysis or test unless
otherwise authorized by law. i ' :
(©) These guideﬁhes are not intended 10 limit additional categories-of drugs in the

drug testing of sworn employees.
202- SPECIMEN COLLECTION PROCEDURES

(@) Designation of Collection Site: The drug testing program ‘ghall have one oOf

more designated coliection 'sites which have all necessary personnel,
. materials, equipment, facilities, and supervision 10 provide for-the collection,
" 2017-2020 OPRE - : ’ .



(b)

(c)-

@

(e)

0
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security, temporary storage, and shipping or transportation of urine
specimens to a certified drug testing laboratory. =

Security: Procedures shall be prbvided for the designated collection site to be

“secure. If a collection site facility is dedicated solely to urine collection, it shall

be secure at all times. If a facility cannot be dedicated solely to drug testing,
the portion of the facility used for testing shail be secured during drug testing.

Chain of Custody: Chain of custody standardized forms shall he properly
execuied by authorized collection site personnel upon receipt of specimens.
Handling and transportation of urine specimens from one authorized

‘individual or place to another shall always be accomplished through chain of

custody procedures. Every effort shall be made to minimize the number of
persons handling specimens.

. Access to Authorized Personnel Only: No unauthorized personnel shall be

permitted in any part of the designated collection site when urine specimens
are collected or stored. With the exception of personnel authorized to conduct
inspections, ali authorized visitors and maintenance and service personnel
shall be escorted at all times. Documentation of individuals accessing these
areas, dates, and time of entry and purpose of entry must be maintained.

Privacy:' Procedures for collecting urine specimens shall allow individual
privacy unless there is reason to believe that a particular individual may alter
or subs’titute the specimen to be provided.

* Integrity and Identity of - Specimen: Collection site personnel shall take

precautions to ensure that a urine specimen not be adulterated or diluted
during the collection procedure and that information on the urine bottle and in
the record book can identify the individual from whom the specimen was

“collected. The following minimum precautions shall be taken to ensure that

unadulterated specimens are obtained and correctly identified:

(1) To deter thre dilutioh of specimehs af the collection site, toilet bluing

agents shall be placed i toilet tanks wherever possible so the

reservoir of water in the toilet bow! always remains blue. There shall

he no other source of water (e.g., no shower or sink) in the enclosure
-+ where urination occurs. :

(2) When an individual arrives at the collection site, the collection site
person shall request the individual to present photo identification. if the

individual does not have proper photo identification, the collection site

person shall contact the supérvisor of the individual, the coordinator of
the drug testing program, or any- other official who can positively
identify the individual. If the individual's identity cannot be established,
ithe collection site person shall not proceed with the collection.
Individuals may also be required to furnish fingerprints for recording
and establishing positive identification:

{(3) If the individual fails to arrive at the assigned time, the collection site

‘person shall contact the appropriate authority to obtain guidance on
the action to be taken. ‘ :
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(5)

(6)

(7)

(8)

(9)

(10)

The collection site person shall ask the individual to remove any
unnecessary outer garmenis such as a coat or jacket that might
conceal items or substances that could be used to tamper with or

adulterate the individual's urine specimen. The collection site person

shall ensure that all personal belongings such as a purse or briefcase
remain with the outer garments. The individual may retain his/her
wallet. -

The individua! shall be instructed to wash and dry his/her hands prior
to urination. ' ) ' :

After washing hands, the individual shall remain in the presence of the
collection site person arid shall hot have access to any water fountain,
faucet, soap dispenser, cleaning agent or any other materials which
could be used to adulterate the specimen. _ :

The individual may provide -his/her specimen in the privacy of a stall

-or otherwise partitioned area that allows for individual privacy.

The collection sife: person shall note'any unusual behavior or

appearance in the permanent record book.

In the exceptional event that a Department collection site is not
accessible and there is. an immediate requirement for specimen
collection (e.g.,-an accident investigation), a public restroom may be
used according to the following procedures: A collection site person of

the same gender as the individual shall accompany the individual into
the public restroom which shall be made secure during the collection

procedure. If possible, a toilet bluing agent shall be placed in the bowl
and any accessible toilet tank. The collection site person shall remain

in the restroom, but outside the stall, until the specimen is collected. |f

no bluing -agent is available to deter specimen dilution, the collection
site person shall instruct the individual not to flush the toilet until the
specimen is delivered to the collection site person.- After the collection
site person has possession of the specimen, the individual will be
instructed to flush the toilet and to participate with the collection site
person in completing the chain of custody procedures. o

Upon receiving the spécimen from the individual, the collection site
person shall détermine that it contains at least 60 milliliters of urine. K

" there is less than 60 milliliters of urine in the container, the specimen

(11)

will be discarded and a notation regarding the insufficient amount of
specimen collected will ‘be documented on the affidavit form. The
donor will be required to provide another specimen.in the amount of 60
milliliters in a different specimen collection container. The individual

may be given a reasonable amount of liquid to drink for this purpose

(e.g., a glass of water}. If the individual fails for any reason to provide
60 milliliters of urine, the collection site person shall contact the
appropriate authority to obtain guidance on the action 1o be taken.

After the specimen has been provided and submitted to the coliection
site person, the individual shall be allowed to wash his/her hands.
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{(12)

(14).

19)

(16)

an

(18)

(19)

(20)

(21)

iImmediately after the specimen is collected, the collection site person
shall measure the temperature of the specimen. The temperature

measuring device used must accurately reflect the temperature of the

specimen and not contaminate the specimen. The time from urination
to temperature measurement is critical and in no case shall exceed
four (4) minutes. : v o

If the temperature of a specimen is outside the range of 32.5-37.7
degrees centigrade or 90.5-99.8 degrees Fahrenheit, that is reason to
belicve that the individual- may have altered or substituted the
specimen, and another specimen’ shall be collected under the direct

"observation of a.same gender collection site person and  both

specimens - shall be' forwarded to - the laboratory for testing. An
individual may volunteer to have his/her oral temperature taken to
provide evidence to counter the reason to pelieve the individual may

‘have altered or substituted the specimen caused by the specimen's

temperature falling outside the prescribed range.

Immediately afier the specimen is collected, the collection site person
shall also inspect the specimen 10 determine its- color and look for any

 signs of contaminants. ‘Any unusual findings will be noted in the -
~ " permanent record book.. : . - :

All specimens suspeqted‘of being adulterated shall be forWa_rded to.
the laboratory for testing. _ .

Whenever there is reason to believe that a particular individual may

alter or substitute the specimen to be provided, a second specimen
~ shall be obtained as soon- as possible under the direct observation of

a same gender collection site person.
Both the individual being tested and the collection site person shall
keep the specimen in view at all times prior t0 its being sealed and

labeled. If .the specimen is transferred to  a second bottle, the .

collection site person shall require the individual to - observe the
transfer of the specimen and the placement of the _tamperp‘roof seal

'~ over the boitle cap and down the sides of the bottle.

_Thé collection site person and the individual' shall be present at the
* same time during procedures outlined in paragraphs (f)(1 9) - (f)(22) of

this section.

The collection site person shall place securely, on the bottle, an
" identification label, which contains the date, the individual's specimen

number, and any other identifying information provided or required by
the Department. e

The individual shall initial the identificaﬁon labei on the specimen bottle
for the purpose of certifying that.it is the specimen collected from

“him/her.

The collection site person shall enter in the permanent r'ecord, book all
information identifying the specimen. The collection site person shall
sign the permanent record book next to the identifying information.

R



)

(h)

(22) The individual shall be required to read and sign a statement in the
permanent record book certifying that the specimen identified as
having been’ collected from him/her is in fact the specimen he/she

provided. '

(23) A higher level supetrvisor shall review and concur in advance with any

decision by a collection site person to obtain a specimen under the
direct observation of a same gender collection site person based on a
reason to believe that the individual may alter of substitute the
specimen to be provided. . .

(24) The collection site person shall complete the chain of custody form.

(25) The urine’ specimen and chain Of Custody form are how ready for
shipment. or pickup; the specimen is not immediately prepared for
shipment it shall be appropriately safeguarded -during temporary

storage. ' : : s

(26) While any part of the above chain of custody is being performed, it is
" assential that the urine specimen and custody documents be under
the control of ihe involved collection site person. If the. involved
collection site -person. leaves hisfher work station momentarily, the
specimen and custody form chall be taken with him/her or be secured.

Atter the collection site person returns to the work station, the custody

proc'ess will continue. If the collection site person is leaving for an

extended period of time, the specimen shall be packaged for shipment
before hefshe leaves he site. '

Coliection Control: To the maximum extent possible, collection site personnel’

Sha[l_ keep the l_nd_ividual‘s sp_ecimen' within sight both betore and aiter the
‘ndividual has urinated. " After the specimen is collected, it shall be properly

. sealed arid labeled. An approved chain of custody form shall be used for -

maintaining control and accountability of each specimen from the point of
collection to final disposition of the specimen. The date and purpose shall be
documented on-an approved chain-of custody form each and every time a
specimen is handled or transferred and every individual in the chain shall be
identified. Every effort shall be made to minimize the number of persons
handiing specimens. '

Transportation to Laboratory: Gollection site personnel shall arrange to‘ship
the collected specimens to the drug testing laboratory. The specimens shall
be placed in containers designed to minimize the possibility of damage during

~shipment, tor example, specimen hoxes or padded mailers; and those

containers shall be securely, sealed to eliminate the possibility of undetected
tampering. On the tape sealing the container, the collection site person shall
sign and enter the date specimens Wwere sealed in the containers - for
shipment: The collection site personnel shall ensure that the chain of custody

documentation is attached to each container sealed for shiipment to the drug
testing laboratory. :

203 - SHORT AND LONG TERM SPECIMEN STORAGE

2017-2020 OPRF
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(o)

Short Term Refrigerated  Storage: Specimens shal! be placed in secure
refrigeration units. Temperatures shall not exceed six (6) degrees centigrade.
Emergency power equipment shall be available incase of prolonged power
failure. : '

Long Term Refrigerated Storage: Long term frozen storage (-20 degrees

centigrade or less) ensures that positive urine specimens will be available for
any necessary retest during administrative or disciplinary proceedings.

Unless otherwise authorized in writing by higher authority, collection sites -

and/or drug testing laboratories shall retain and place in properly secured

long term frozen storage for a minimum of one (1) year all specimens

-confirmed positive. Within this one (1) year period, the Department may

request the laboratory to retain the specimen for an additional period of time,

but if no such request is made, the laboratory may. discard the specimen after

the end of the one (1) year period, except that the laboratory shall be required
to maintain any specimens under legal challenge for-an indefinite period of

{ime.

204 - TEST LEVELS

@)

- (b)

(©)
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Initial Test Level: The initial test shall use an immunoassay which meets the
requirements of the Food and Drug Administration for commercial distribution.
The following initial cutoff ievels shall be used when screening specimens o
determine whether they are negative for these drugs or classes of drugs.

Confirmatory Test Levels: AH specimens identified as positive on the initial
test shall- be confirmed using gas chromatography/mass spectrometry
(GC/MS) techniques at the cutoff values listed in this section for each drug.
All confirmations shall be by quantitative analysis: Concentrations which

" exceed the linear region of the standard curve, shall be documented in the

laboratory record as "greater than highest standard curve value.”

Test Level Revisions: The test levels listed in this section are subject to
change by the Department as advances in technology or other considerations
warrant identification ‘of these substances at other concentrations. Any
changes in these test levels will be published in a timely fashion.

Initial test Confirmatory test
level (ng/mi): level (ng/ml)
Amphetamings ... 1,000 ......... STUTUUOT PP 500 -

0o 1o 11 L=V —— B00 .o 150
Benzodiazepings.............. TUUR C 100 [T 200
Methaqualone .....c.ceeivveerecnennss N 300 ........ ereeeere et 200
THC (Cannabinoids) 2........ rererreerenrs v 0 [T SOOI PR 15
- Barbiturates.....ccoeveniinnnns T 300 e [EPTPRT ..200
MELNATONE v.veerervrreeieeese s 800 e ISU——-11 o
Phencycliding (PCP) ............. SRR 2L PPN 25
Oplates T LIMIRTPELPIVPLLY 22000 ... 32000

Propoxyphene .......ccoeeeeseeens JT— 1010 JTU OO 200

1 B'enzoylecg'onine' -
2 Delta—Q-tetrahydrocannabinol-g-carboxylic acid
3 25ng/ml if immunoassay specific for free morphine



205- REPORTING TEST RESULTS

(a).

" The laboratory shall report test results to the Administrator or designee of the .

Drug Testing Unit within an average of five (5) working days after the receipt
of the specimen by the laboratory. Before any test result is reported (the

results of initial tests, confirmatory tests, or quality control'data), it shall be

reviewed and the test certified as ah accurate report by the responsible
individual. The report shall identify the drugs/metabolites tested for, whether
positive or negative, and the cut off for each, the specimen number assigned -
by the Department, and the drug testing laboratory specimen identification -

- .number. The resulis (positive, and negative) for all specimens submitted at

()

(©)

(d)

©

M

@
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the same time to the laboratory shall be reported back to the Administrator or
designee at the same time. - -~ '

~ The testing laboratory shall report as negative all spe'c'imens wh_ich-are
" negative on the initial test or negative on the confirmatory test.  Only
specimens confirmed positive shail be reported positive for a specific drug.

The Administrato_r'or designee may request .from the laboratory and the '

laboratory shall provide quantitation of test results.

The laboratory may transmit resuits to the Administrator or designee by -
various elecironic means (e.g., computer, teleprinters, or facsimile) in a
manner designed to0 ensure confidentiality of the information. Results may not.
be provided verbally by telephone. The laboratory must ensure the security of
the data transmission and limit access ta any data transmission, storage, and

retrieval systems.

The laboratory shall send only to the Administrator or designee a final drug
test report with the name of the individual responsible for attesting to the
validity of the test result. '

Unless otherwise directed by the Department or the Administrator in writing.,
all records pertaining o a given urine specimen shall.be retained by the-drug
testing laboratory for a minimum of two'(2) years. C S

The drug testing labofatory shall never be furnished with the name of the
individual to whom ‘a particular drug specimen is associated with. The only
exception to this rule will be in those cases in which the individual is the

‘subject of a hearing for disciplinary action as a result of a confirmed posiiive.

drug test which will require the testimony of laboratory personnel. The

" confidentiality provision -of the Depariment's policy, and current written
* directives will iake precedence over this section of the guidelines.




COOK COUNTY HEALTH PLAN DESIGNIAPPENDIX C-VERSION 11
PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFFECTIVE

Cook County Benefit Overview

DECEMBER 1, 2017 AND DECEMBER 1, 2020

Benefits Effective 6/1/2018

HMO(s) Current - Benefits Effective
12/1/2015
o - - All Copays _ All Copays
Qut of Pocket Maximum accumulate to OOP Max accumulate to OOP Max
Out of Packet Maximum $1,600 single / $3,200 family . $1,600 single / $3,200 family
Inpatient Facility $1.00 copay per admit $100 copay per admit
Preventive . $0 copay (100% Covered) $0 copay {100% Covered)
Other PCP / Urgent Care $15 copay $15 copay
Specialists $20 copay $20 copay
X-Ray / Diagnostic tests
(performed in lab or hospital) >0 copay 20 copay
Accident / illness ' .$15 copay $15 copay
Emergency Room $75 copay $100 copay
PPO Current - Benefits. Effective Benefits Effective 6/1/2018
12/1/2015
Deductible and Out of Copay and Deductibles do Copay and Deductibles do
Pocket Maximum " accumulate to OOP Max accumulate to OOP Max -
, ' o 1$350/$700 ~ $350/ 5700
Annual Deductible (Single / Family) (Single / Family}
‘ : 2x Out of Network - * 2% Out of Network
$1,600/$3,200 51!600/53,200
Out of Pocket Maximum (Single / Family) (Single / Family)
: - 2x Out of Network , 2x Out of Network
Inpatient Facility 90% In network / 60% Out of | ~ 90% In network / 60% Out of
network network
Preventive $0 copay (100% Covered) 50 copay (100% Covered)
- 90% coinsurance after 90% coinsurance after
pcP $25 copay./ 60% Out of $25 copay / 60% Out of
network network
‘ 90% coinsurance after - 90% coinsurance after
Specialists $35 copay / 60% Out of '$35 copay / 60% Out of
network network '
-Ray / Diagnostic test , 0% in network
| )(;Jgrfjcjwr/mégﬁnol;ij or ’ 90%in network 609% gLI!: of :gtowork
. ' 60% Out of network _
hospital) -
90% coinsurance after 90% coinsurance after
Accident / iliness '$25 copay / 60% Out of - $25 copay / 60% Out of
- _ network network
Emergency Room —In / '$75 copay $75 100 copay

2017-2020 OPRF




COOK COUNTY HEALTH PLAN DESIGN/APPENDIX C - VERSION1L .
PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFFECTIVE
DECEMBER 1, 2017 AND DECEMBER 1, 2020

s

Out of Network | o

Current - Benefits Effective
12/1/2015

Drug Benefits Effective 6/1/2018

Generic: $15 copay
Brand Formulary: $30 copay
Brand Non-Formulary: $50 copay -
Mail Order: 2 xretail
PBM's generic step therapy program

Generic: $10 copay

Brand Formulary: $25 copay
Brand Non-Formulary: $40 copay
Mail Order: 2x retail
PBM’s generic step therapy program

Prescription Drugs — Retail

Generic Step- Therapy .

| Mandatory Maintenance - " Mandatory mail-order for Mandatory mail-order for
Choice : faintenance ‘maintenance ‘
drugs - drugs
Vision Current - Benefits Effective 12/1/2015

- 50 copay
Once per 12 months
$0 copay standard uncoated plastic ‘
Once per 12 months

$0 copay up to 5100/ Amou'nt over $100

 less 10% " '
Once per 24 months
30 copay up to 5100 -
Once per 12 months ‘
“*Lither eyeglass lenses OR contact lenses are covered every 12 inonths

Eye Examination

Ey_eglass Lenses™*

Frames

Contact Lenses™

Ceook County Benefit Overﬁew (Cont.) ' _ :
Dental -HMO - o Current — Benefits Effective 12/1/2015

Annual Deductible : $0 (None)
Benefit Period Maximum - None
| " Requires a Maximum Allowance
Includes 2 exams / cleanings per benefit
' period;’ ‘
includes fluoride treatments under age 19
Requires a copayment for each specific
service;
Copayments equal a discount of
approximately 70%
Requires a copayment for each specific
" service; o
Copayments equal a discount of
approximately 60%

preventive

Basic Benefits

Major Services

201_7-2020 OPRF



. COOK COUNTY HEALTH PLAN DESIGN/APPENDIX C - VERSION II
PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFFECTIVE
- DECEMBER 1, 2017 AND DECEMBER 1,2020

“Requires copayments;
- - ) Copayments equal a discount of
Orthodontics - . -~ approximately 25%;
SR Max one full course of treatment for
dependent children under 19

Dental ~ PPO’ - Current - Benefits Effective 12/1/2015 -

Annual Deductible - ' $25 Individual / $100 Family (In
' ' O : network) '
$50 Indlwdual / $200 Family (Out of
network)

100% of Maximum Allowance (In
~ network)
80% of Maximum Allowance {Out of
network)

Preventrve .
(2 exams / cleanings per
Benefit Period)

Primary Services - | - 80% of Maximum Allowance {In
" X-Rays : ' . network)
Space Maintainers 60% of Maximum Allowance (Out of
- network)

Restorative Services o 80% of Maximum Aflowance {in network)
Routine Fillings '60% of Maximum Allowance {Out of
: ' . network)

80% of Maximum Allowance (in
network}
O% of Maximum Allowance {Out of
' "network)

Emergency Services

'80% of Maximum Allowance {In
network)
60% of Maximum Allowance (Out of
' network)

| £ndodontics

80% of Maximum Allowance {In
netwark) -
60% of Maximum Allowance {Out of
network)

Periodontics

80% of Maximum Allowance (in
network)
60% of Maximum Allowance {Out of
network)

Oral Surgery

50% of Maximum Allowance {In and out

theti ‘
Prosthe :cs‘ . of network}

50% up to a lifetime max of $1,250 (In and

( dontic - :
Orthodortics out of network)

2017-2020 OPRF



COOK COUNTY HEALTHPLAN DESIG_N/APPENDIX C - VERSIONTI
PLAN DESIGN AND PAYROLL CONTRIBUTIONS CHANGES EFFECTIVE
: DECEMBER 1, 2017 AND DECEMBER 1, 2020

Cook County Benefit Overview (Cont.)

Employee Contributions — As a Percentage of Salary (Pre-Tax)

Current Effective
Blue Advantage HMO  12/1/2016
Employee Only : 1.50%
Employee + Spouse - 2.00%
Employee + Child(ren) ©1.75%
Employee + Family ' 2.25%
: " Current Effective
PPO - 12/1/2016
~ Employee Only 2.50%
Employee + Spouse © 3.00% -
Employee + Child(ren) - 2.75%
Employee + Family 3.25%
Dental Current Effective
: _ 12/1/2016
HMO | $0
" PPO Y
Vision Current Effective
_ | \ 12/1/2016
Vision Plan $0

2017-2020 OPRF



APPENDIX D - Dues Authorization Form

ILLINOIS FRATERNAL ORDER OF POLICE
‘ "~ LABOR COUNCIL ' |
' 974 CLOCKTOWER DRIVE
SPRINGFIELD, ILLINOIS 62704 -

2

, JDE No. ' understand

that under the U.S. Constitution 1 have a right not to belong to a union. By my signature 1 héreby waive this
right and opt to join the IL FOP Labor Council.

I__ . . - , hereby authorize my employer, County_of

Cook/Cook County Sheriff, to deduc:f from my wages the unjfo;'ni amount of monthly dues set by the Illinois

Fraternal Order of Police Labor Council, for expenses comnected with the cost of négotiating and maintaining

the collective bargaining agreement between the parties and to cemit such dues to the Tllinois Fraternal Order of

5

Police Labor Council as it may from time to time direc_t  Tn addition, I_authoﬁze my employer named

hercinabove to deduct from my Wages any back dues owed to the Illinois Fraternal Order of Police Labor

~ Council from the date of my employment, in such manner as it so directs. - -

Date: : Signed:
Address:
City:_
State: 7 Zip:
_ Telephone:
Employment Start Date: -
Title:

Employer, please remit all dues deductions to:

Tllinois Fraternal Order of Police Labor Council
Attn: Accounting

974 Clocktower Drive

Springfield, Tllinois 62704

(217) 698-9433
Dues remitted to the Illinbis Fraternal Order of Police Labor Council are not tax deductible as charitable

contributions for federal income tax purposes; however, they may be deductible on Schedule A of Form 1040 as
a miscellaneous deduction. '

2017-2020 OPRF



© APPENDIX E — GRIEVANCEFORM

" {use additional sheets if necessary)

- Date Filed: _- |

Unit:

Grievant's Name

Last- - “First

“STEP ONE

Date of lnc’iden_t or Date Known of facts Givihg Rise to Grievance:

A Lo ek e

: ‘Flem_e'dy Sought:

Given To: Date:

Grievant's Signature FOPLC R_ep_resent'étiv"é
~ EMPLOYER'S RESPONSE

Employer Representative Signature - ' ' Position

Person to Whom Response Given o ' ~ Date

2017-2020 OPRF



STEP TWO

Reason for Advancing Grievance:

EMPLOYER'S RESPONSE
Employer Representative Signatdre _ Position
Person to Whom Fleéponse Given Date
STEP THREE
Reason for Advancing Grievance:
EMPLOYER’S RESPONSE
Employer Representative Signature Position
Date.

Person to Whom Response Given

2017-2020 OPRF



Reason for Advancing Grievance:

STEP FOUR

EMPLOYER’S RESPONSE.

Empl.oyer Representative Signature

- Position

Person to Whom Response Given

‘Date .

2017-2020 OPRF
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Policy

154

Cook County Sheriff's Office Administration

Policy Manual

secondary Employment

151 PURPOSE AND SCOPE o

This policy establishes guidelines for Cook County Sheriff's Office members to follow relating
to secondary employmeﬁt. This policy delineates the circumstances under which members may

engage in approved secondary employment, and enumerates certain restrictions pertaining
to secondary employment. :

154.1.1 DEFINITIONS
Definitions related to the policy include:

 Secondary employhner_nt - Any activity, external to the Sheriff's Office operations, for which

a member is ‘compensated in salary, wages, commission, fees or other value for services
performed. This definition shali also apply to members who are self-employed. For purposes of
clarification, the following activities are not considered Secondary employment:

(a) Ownership or ransfer of stocks, bonds, Or other such instruments in which the member
has a personal i_nterest, but not as a stockbroker or in a similar fiduciary capacity.

“(b) Ownership or transfer of real estate in which a member has a personal interest. For
purposes -of clarification, acting as a real astate broker, agency.Of salesperson is
considered secondary employment. :

(c) Receipt of alimony, separate maintenance, or depehdent support payments.

(d) Receipts of annuities, pensions, or income from life insurance of endowment
contracts. : S '

(e) ~Receipt of fees for acting as execuior, administrator or conservator of any estate, or
for acting as a guardian ad litem or frustee. ' ,

() Receipt of any inheritance OF bequest from any estate or receiving income as a result
of beneficial interest in any trust. ’ ' , :

{a) Receip’t of royalties from a book publication'or any other type of publicatioh.

154.2 POLICY

Secondary employment affects the integ_rity and operational efficiency of the Sheriff's
Office; therefore it must be regulated. The result will benefit the Sheriff's Office, its members and
the community. All secondary employment disclosures shall be impartially evaluated and either
approved or denied within the guidelines of this policy. Secondary employment may be
revoked for cause at any time.

Sheriff's Office members (sworn and civilian) who intend to work secondary employment are
required to complete an electronic secondary employment disclosure every year on or
pefore December 1 for secondary employment during ihe next calendar year. Approved
secondary employment will be valid during the next calendar year from January 1 through
December 31; approved secondary employment expires at 2400 on December 31.

Copyright Lexipol, LLC 2018/09/04, A Rights Reserved. Secondary Erﬁpmyment -1
Published with parmission by Cook County Sheriff's Office
Administration :



Cook County Sheriff's Office Administration

Poficy Manual

Secondary Employment

~ The following shall apply to all approved secondary employment:

(a) Preferential treatment by the Sheriff's Office or its members shall not be afforded to
the employers of Sheriff's Office members engaging in secondary employment.

| (b) The Sheriff's Office will not be liable for the actions or omissions of a member during
actual work hours in secondary employment.

(c) Sheriif's Office members engaged in a security-employment capacity will not request
or be credited with regular salary or overtime for court related activities (e.g., court
appearances, depositions) occurring as a consequence of secondary employment
activities. o - : - : S

This policy is not applicable to Sheriff's Office hire backs. Any conflicts of interest in regards to
secondary employment shall be resolved in favor of the _Sheriff's Office,

154.3 RESTRICTIONS AND LIMITATIONS OF SECONDARY EMPLOYMENT -
Working secondary-employment is prohibited under the following conditions unless’ expressly
authorized in writing by the respective department head or authorized designee: S

(a) = When the agency, business, f‘irm, or establishment for which the member intends to
: work is not propetly regis‘tere_d, licensed or insured as required by law.

(o) When the m_embei‘ is "a probationary member, except promotions within
departments (e.g., Officer to Sergeant, Sergeant to‘._ Lieutenant).

(¢) Where there is unauthorized use of Sheriff's Officé_official jaw enforce'ment'
authority, equipment, records, documents, files, vehicles or Sheriff's Qffice services
as a condition of employment. | ' o

(d) When, in the act of performing the secondary employment, the member is required
to either directly, or by implication, represent himseif or herself as a sworn member
of the Sheriff's Office; use a Sheriff's Office vehicle; or wear either Sheriff's Office
uniform atiire or clothing displaying the Sheriff's Office name or logo. An exception

“may be made if the affected member has requested and received advanced written
consent of the Sheriff or réspective depariment head permitting such appearance
during secondary employment. '

(e) - When the secondary employment will bring either the Sheriff's Office or the member
into disrespect or disfavor, bring discredit upon ihe Sheriff's Office or cause the
member in any way or manner o violate Sheriff's Office policies, procedures, rules or
regulations, or any federal, state, county or municipal law or ordinance.

() When secondary employmentis in an establishment where the primary business isthe
sale of liquor or gambling, including working outside the establishment (e.g., parking
lot, sidewalk), and the employment is security related, or: :

{.  The employment includes serving as a bartender and/or dispensing fiquor;
2. The employment includes serving as a cockiail waiter/waitress; or

3. The Sheriff's Office deems that the employment will bring discredit upon the
Sheriff's Office.

Copyright Lexipol, LLC 201 B8/09/04, All Rights Reserved. Secondary Emp|oyment -2
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154.4 ME
(@

When secondary employment working conditions, including hours of workor location
would impair the membetr's efficiency and capabilities as a member of the Sheriff's
Office or interfere with the member's ability to respond to. emergency calls for the
Sheriff's Office. T '

When the secondary employment poses a conflict of interest (é.g'.', acting as an agent.
of a party pursuing legal action against the Sheriff's Office). '

When the member is engaged in a security related secondary employment capacity
at the site of a labor dispute, secondary employment shall be prohibited for the
duration of the fabor dispute. The member shall, without delay, notify his/ner respective -
departrment head or the authorized designee, through the chain of command, of the
labor dispute. Failure to do so shall result in the revocation of secondary employment
and subject the member to disciplinary action and referral to the Office of Professional
Review (OPR). E _ ' -

‘When the secondary employment involves the use of a Sheriff's Office canine for any
purpose. o ‘ '
MBER RESPONSIBILITIES | |

Sheriff's Office members who intend on working_ secondary employment during

~ the upcoming calendar year must complete and submit an electronic secondary
. employment disclosure to the Department of Human Resources (HR) by December 1

-of the current year (e.9., @ secondary employment request for 20_1‘8 must be submitied
- electronically by December 1, 201 7). - ' -

0)

©

(d)

Duties and obligations - The duties and obligations of the member to the Sheriff's
Office take priority over any other employment. Members engaging in secondary
employment are reminded that their primary responsibility is to the Sheriff's Office. All
members are subject to recall at any fime under emergency conditions;
secondary employment shall not infringe upon this obligation. ' :

New secondary employment requests - Prior 0 accepting or commencing any
secondary employment, permission must be obtained from the respective department
head or the authorized designee by submitting an electronic secondary employment
disclosure and other required documentation to HR no later than 14 calendar days.
prior to the effective date of employment. In emergencies, each department head
or the authorized designee, at his/her own discretion, may .approve secondary
employment disclosures submitted less than 14 days prior to the effective date of the
secondary employment. ‘ S '

Security, traffic control or other law enforcement related secondary
.employment - Members applying. for .approval of secondary employment in any
security, iraffic control or other law enforcement related employment shall, in addition
to fulfiling -all of the requirements pertaining to secondary employment, provide
an Indemnity Agreement signed by the prospective employer along, with a
certificate of proof of insurance or self-insurance, assuring ihe indemnity. by
that secondary employer. No security related secondary. employment shall be
approved or permitted under any circumstances until & properly executed Indemnity
Agreement ‘and proof of insurance is * received by HR. An officer of the

Copyright Lexipol
Published with pe
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. business or government agency authorized to enter into such an agreement

must execuie the Indemnity Agreement. The member's original signed Indemnity
Agreement and proof of insurance shall be delivered. to HR ‘or scanned and
emailed t_o'ccso.secondar'yempIOyment@c_ookcountyil‘.g'ov, with origihal paperwork to

follow, within 14 days of the submission of the secondary employment disclosure.

Secondary employment cancel'lat'ion - Each member authorized to work secondary
employment shall ensure that his/her secondary employment disclosure is accurate

~and current at all imes. Any cancellation in secondary employment shall require that

“the member notify his/her respective departmeht head or the authorized designee, via
. written repott, through the chain of command of such canceilation. - : '

Secondary emp_ioyment information, work schedule and confa{ét t'_ell'éphone _
“ number - As a condition of receiving approval of the ‘secondary employment
_request, the applicant member will authorize the release of all employment information

to the Sheriff's Office upon request of the Sheriff, OPR, respective department head
or the Director of HR. : : _ -

Any memlber,who is in violation of any of the,provis_ion_s outlined in this policy or meets

any of the criteria that prohibits secondary employment shall, without delay, cease

working secondary employment. :

1545 DEPARTMENT RESPONSIBILITIES

()

(b)

_(C)

“approved, denied or revoked.

HR shall notify the respective depaftme_nf head of those members who are requesting
- approval to work secondary employment. The respective department head or the
- authorized designee shall review the disclosure ‘and all attached documentation

to determine a final decision. The respective department head or the authorized
designee reviewing secondary employment disclosures shall consider any restrictions

“or limitations established by this policy, Sheriff's Oifice policies or procedures, or an
“applicable collective bargaining agreement. ' :

The respective department” head or. the authorized _designee shall notify -the

affected member, in writing, when a request for secondary employment has been

Secondary empioymen{ may be subject to regular and continual review by
_supervisors, the respective department head or the authorized -designee, The

Attendance Review Unit, and/or HR. The review should include:

i. The consi'deration_ of the denial or revocation criteria contained in this policy énd
any other restrictions or limitations established by this policy, Sheriff's Office
policies and procedures or an applicable:collective bargaining agreement.

2. Any disciplinary' history or atiendance of the 'requesting'member relevant
to secondary employment including but not limited to revocation of law
enforcement powers (if secondary employment is security related). In

~ addition, the respective department head should ensure that a review will be

completed upon the occurrence of relevant disciplinary action or attendance
deficiency and upon any change in the mem_ber"s employment status relevant
to discipline (e.g., the member is de-deputized). ~ :
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‘_3. Employment status changes (e.g., duty injury, * duty accommaodations/

‘restrictions, ordinary disability, leave, FMLA).

- If a member has a change in employment status, the respective department head
~or the authorized designee may suspend the approved secondary employment; if

. necessary, and should re-evaluate upon the return of the member {0 full duty status.

154.6 DENIAL/REVOCATION OF SECONDARY EMPLOYMENT

(@)

3. Anyother infraction the respective department head or the authorized designee -

(o)

- ©

(d)

154.7 SE
@

(b)

(©)

| Secondary employment may be de_riied or revoked when a membet:
1. Demonstrates that secondary employment interferes with the member's ability

to perfc)rm' his/her duties within the Sheriff's Office or is impairing his/her job

_ performance in any manner. _ _
‘2. Fails to comply with any of the conditions or regulations set in this policy'.'

deems detrimental to the _Sheriff's Office.

if a supervisory staff member becomes aware of any infraction listed in this policy, the
supervisor may initiate the Secondary Employment Revocation Form through his/her
~chain of command. L o

_ln the event secondary 'employment is rovoked, the ~respective department
~ head or the authorized designee shall forward a copy of the Secondary -

Er_h'ployment Revocation Form 10 the affected member. The completed Secondary
Employment Revocation Form shall be delivered to. HR or scanned and emailed
to ccSo.secondaryemploymeht@cookcountyil.gov; with the original to follow, to be
retained and used to update the secondary employment database. '

|f the Sheriff's Office is made aware that a member continues to work secondary

employment following notification of denial or fevocation of secondary employment, &

referral shall be made to OPR &s soon as practicable and the member shall be subject

to disciplinary action, up 10 and including termination.

CONDARY EMPLOYMENT REPOSITORY

HR shall be the central repository for al electronic secondary ermployment

disclosures and any ‘applicable ~ corresponding secondary employment
documentation (e.g., Indemnity Agreement, ‘Proof of - Insurance, Secondary
Empioyment Revocation Form). : _— o

HR shall frack and .maintain “all  secondary employment, inciuding

approvals, denials, revocations and disclosures of no secondary employment, within .

the secondary employment database.

in the event a member is on a medical leave '(e.g., duty injury, disability |eaye); the

member shali notify HR at ccso.seCOndaryemp!oyme_nt'@‘cookf:ountyii.gov of his/her
“intent to work secondary employment, if applicable. The notification shall include the
secondary employer name, nature of work and contact information. Upon the members
return to work, hefshe shall complete an electronic secondary employment disclosure.
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(dy  Any member currently approved for secondary employment who fails to submit an
- updated annual electronic secondary employment disclosure by December 1 shall

- not be -authorized 10.continue to work the current secondary employment until the
disclosure has been submitted to HR and approved by the respective departmenthead - -

or the authorized designee. - B
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INDEMNITY AGREEMENT
Agreement made this day, . ' between . : ‘ .
} o ' {Date) . {NWame of Company,/Business/Empioyer)
of ~_the City of _ _ ~_, County of 5

{Address of Company/Business/Employer)

Staté of lilinols, herein referred to-as indemnitor, and the County of Cook, 2 body politic and corporate, herein referred to

as indemnitee.

In consideration for indemnitee’s permission to allow the herein named employee of Cook County to be employed in any
capacity for indemnitor, it is hereby agreed: ' o
: - ' , SECTION ONE _ , -

indemnitor undertakes to indemnify indemnitee against any and all claims, suits, actions, damages, costs, charges and expenses,

inciuding court costs and attorney’s fees and against all liability, losses and damages of any nature wh atsoever," as well as costs
~accrued by the Cook County Sheriff's Office (€CCS0) as a result of events or injuries which occurred as a result of the secondary

employment, including but not limited to paid sick leave, pension liability, missed salary, and time taken under the Family and Medical

Leave Act, that indemnitee shall or may at any time be put to by reasan of the secondary employment of ' '

- : “SECTION TWO :
Indemnitor agrees to defend indemnitee against any cialms brought or actions filed against indemnitor and/or indemnitee with
respect to the subject of the indemnity contained herein, whether such claims or actions are rightfully brought or filed. Incase a claim
shall be brought or any action be filed with respect to the subject indemnity herein, indemnitor agrees that indemnitee may employ
attorneys of its own selection to appear and defend the claim or action on behalf of the indemniitee, at the expense of indemnitor.

_ : _ -SECTION THREE
" Indemnitee agrees to notify indemnitor in writing, within 30 days, by registered mail, at indemriitor’s address as stated in this

agreement, of any claim made against indemnitee on the obligations indemnified against. Notification shall be effective an the date of
mailing. ' o . .

_ _ _ SECTION FOUR _
Indemnitor agrees to reimburse indemnitee forany necessary expensés, attorney’s fees, or costs incurred in the enforcement of any ;
part of this indemnity agreement within thirty (30) days. If, after receiving written notice of a claim from CCSO, the indemnitor fails to
timely comply with these requirements, the indemnitor shall become immediately liable to €CSO and shall cause a paymerit to be
made to CCSO in an amount equal to three times the amount of the claim submitted, and shall become liable for and pay any fees,
costs, and expenses incurred by CCSO in co_nnectiori therewith, which representsa reasonable amount in fight of the anticipated loss

that would be caused by the breach and the difficulties of proof of loss. -

‘ . _ SECTION FIVE o
_Indemnitor agrees to pay indemnitee interest at the rate of six percent {6%) per annum on the'‘amount of the loss indemnified against,
from the date of the loss until such amount, plus interest, is paid. Indemnitor further agrees to pay indemnitee interest at the same
rate on any sums indemnitee is obliged to pay, either in the enforcement of this agreement, or as advance payment or any other
payment of any of the loss indemnified against, from the date of su c¢h payments until such sums, including interest, are paid.

SECTION SIX
There shall be no modification of change in the terms of this agreement without the written approval of the indemnitee. ‘Cancellation
of this agreement may only occur when the indemnitor no longer employs ' and enly upon written

acceptance thereof by indem nitee. Cancellation shall not relieve indemnitor from fiability for claims, reéar_dless of when made,
resulting from occurrences which took place during the period of this agreement. S

In witness whereof, the parties have executed this agreement at, : \ on this day

{Date)

Employer’s Name (Print) Corporate Title Signature ‘ : . Date
(FCN-114) {OCT 15)




